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Board of Education

School District Governance

The District is governed by a Board of Educationgisting of 7 members. The Board’s powers and
duties include the authority to adopt, enforce, amohitor all policies for the management and
governance of the District's schools.

Official action by the Board may only occur at dydealled and legally conducted meeting at which a
guorum is physically present.

Board members, as individuals, have no authorigr @chool affairs, except as provided by law or as
authorized by the Board.

LEGAL REF.: 5ILCS 120/1.02.
105 ILCS 5/10-1, 5/10-10, 5/10-12, 5/10-16.7, aHd£0.5.

CROSS REF.: 1:10 (School District Legal Statusd03Powers and Duties of the Board of
Education), 2:200 (Types of Board of Education Megs), 2:220 (Board of
Education Meeting Procedure)

ADOPTED: December 15, 2008
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Board of Education

Powers and Duties of the Board of Education

The major powers and duties of the Board of Edondticlude, but are not limited to:

1.

10.

11.

12.

13.
14.
15.

16.
17.

18.

2:20

Formulating, adopting, and modifying Board policias its sole discretion, subject only to
mandatory collective bargaining agreements anc Siad federal law.

Employing a Superintendent and other personneljmgadmployment decisions, dismissing
personnel, and establishing an equal employmentrajpmty policy that prohibits unlawful
discrimination.

Directing, through policy, the Superintendent, irs tor her charge of the District's
administration.

Approving the annual budget, tax levies, major exjiteires, payment of obligations, annual
audit, and other aspects of the District’s finahof@eration; and making available a statement
of financial affairs as provided in State law.

Entering contracts using the public bidding proceduhen required.

Indemnifying, protecting, and insuring against dogs or liability of the School District,
Board members, employees, and agents as providadtworized by State law.

Providing, constructing, controlling, and maintaipiadequate physical facilities; making
school buildings available for use as civil deferstelters; and establishing a resource
conservation policy.

Establishing an equal educational opportunitiegcpdhat prohibits unlawful discrimination.
Approving the curriculum, textbooks, and educatiaeavices.

Evaluating the educational program and approvindgpo8kc Improvement and District
Improvement Plans.

Submitting to parents/guardians, District taxpay#re Governor, the General Assembly, and
the State Board of Education a school report casgssing the performance of its schools
and students.

Establishing and supporting student discipline gpe$ designed to maintain an environment
conducive to learning, including deciding individlisdudent suspension or expulsion cases
brought before it.

Establishing attendance units within the Distrind @assigning students to the schools.
Establishing the school year.

Requiring a moment of silence to recognize vetedamimg any type of school event held at a
District school on November 11.

Providing student transportation services.

Entering into joint agreements with other boards efstablish cooperative educational
programs or provide educational facilities.

Complying with requirements in the Abused and Netglé Child Reporting Act.
Specifically, each individual Board member mustaif allegation is raised to the member

Page 1 of 2



during an open or closed Board meeting that a studean abused child as defined in the
Act, direct or cause the Board to direct the Supperident or other equivalent school
administrator to comply with the Act’'s requiremeatsicerning the reporting of child abuse.

19. Communicating the schools’ activities and operatitmthe community and representing the
needs and desires of the community in educatioadtens.

LEGAL REF.:

CROSS REF.:

ADOPTED:

2:20

105 ILCS 5/2-3.25d, 5/10-1s#q, 5/17-1, and 5/27-1.
115 ILCS 5/1 eseq
325 ILCS 5/4.

1:10 (School District Legal StatudpDistrict Organization, Operations, and
Cooperative Agreements), 2:10 (School District Goaace), 2:80 (Board
Member Oath and Conduct), 2:140 (CommunicationafitbFrom the Board),
2:240 (Board Policy Development), 4:60 (Purchaseks@ontracts), 4:70
(Resource Conservation), 4:100 (Insurance Managgn?ehl0
(Transportation), 4:150 (Facility Management andding Programs), 5:10
(Equal Employment Opportunity and Minority Recruént), 5:90 (Abused and
Neglected Child Reporting), 6:10 (Educational Péslohy and Objectives), 6:15
(School Accountability), 6:20 (School Year Calendad Day), 7:10 (Equal
Educational Opportunities), 7:30 (Student Assigninagrdl Intra-District
Transfer), 7:190 (Student Discipline), 7:200 (Surgien Procedures), 7:210
(Expulsion Procedures), 8:10 (Connection with tlhen@wunity), 8:30 (Visitors
to and Conduct on School Property)

November 15, 2010
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Board of Education

School District Elections

School District elections are non-partisan, goverbg the general election laws of the State, and
include the election of Board of Education membeasious public policy propositions, and advisory
guestions. Board members are elected at the d¢datad election held on the first Tuesday in April
in odd-numbered years. If, however, that date lsefwith the celebration of Passover, the
consolidated election is postponed to the firststiag following the last day of Passover. The
canvass of votes is conducted by the election aityhwithin 21 days after the election.
The Board'’s election duties are:

1. The Board, by proper resolution, may place pubtiicy propositions on the ballot.

2. The Board President, Secretary, and the memberthdéthongest continuous service, whose
nominating petition is not being challenged, congpthee Education Officers Electoral Board
to hear and rule on objections to candidate norimiggtetitions and voter petitions.

3. The Board Secretary or clerk serves as the loaltieh official, assisted by designated
representatives appointed by the Board.

LEGAL REF.: 10 ILCS 5/1-3, 5/2A-1.1 skq, 5/10-9, 5/22-17, 5/22-18, and 5/28-ket
105 ILCS 5/9-1 eseq

CROSS REF.: 2:40 (Board Member Qualifications)0ZBoard Member Term of Office),
2:210 (Organizational Board of Education Meeting)

ADOPTED: December 15, 2008
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Board of Education

Board Member Qualifications

A Board of Education member must be, on the date of election or appointment, a United States
Citizen, at least 18 years of age, aresident of Illinois and the Didtrict for at |east one year immediately
preceding the election, and a registered voter.

Reasons making an individual ineligible for Board membership include holding an incompatible
office and certain types of State or federal employment. A child sex offender, as defined in State law,
isineligible for Board membership.

LEGAL REF.: I1l. Constitution, Art. 2, 111; Art. 4, T2(e); Art. 6, T 13(b).
105 ILCS 5/10-3 and 5/10-10.

CROSS REF-. 2:30 (Board of Education Elections), 2:70 (Vacancies on the Board of Education-
Filling Vacancies)

ADOPTED: July 19, 2010
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Board of Education

Board Member Term of Office

The term of office for a Board of Education member begins immediately after both of the following
occur:

1. The election authority canvasses the votes and declares the winner(s); this occurs within 21
days after the consolidated election held on the first Tuesday in April in odd-numbered
years.

2. The successful candidate takes the oath of office as provided in Board policy 2:80, Board
Member Oath and Conduct.

Theterm ends 4 years later when the successor assumes office.

LEGAL REF.: 10 ILCS5/2A-1.1, 5/22-17, and 5/22-18.
105 ILCS 5/10-10, 5/10-16, and 5/10-16.5.

CROSS REF-. 2:30 (School District Elections), 2:80 (Board Member Oath and Conduct), 2:210
(Organizational Board of Education Meeting)

ADOPTED: December 15, 2008
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Board of Education

Board Member Removal from Office

If a mgority of the Board of Education determines that a Board member has willfully failed to
perform his or her official duties, it may request the Regiona Superintendent to remove such member
from office.

LEGAL REF.: 105 ILCS5/3-15.5.
CROSS REF-. 2:70 (Vacancies on the Board of Education - Filling V acancies)
ADOPTED: December 15, 2008
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Board of Education

Vacancies on the Board of Education - Filling Vacancies

Vacancy

Elective office of a Board of Education member lmees vacant before the term'’s expiration when
any of the following occurs:

1. Death of the incumbent,

2. Resignation in writing filed with the Secretarytbé Board,

3. Legal disability of the incumbent,

4. Conviction of a felony, bribery, perjury, or othiefamous crime or of any offense involving
a violation of official oath or of a violent crinagainst a child,

Removal from office,

The decision of a competent tribunal declaringdniber election void,

Ceasing to be an inhabitant of the District or #ipalar area from which he or she was
elected, if the residential requirements containethe School Codare violated,

8. Anillegal conflict of interest, or

9. Acceptance of a second public office that is incatitghe with Board membership.

No o

Filling Vacancies

Whenever a vacancy occurs, the remaining membex$ stitify the Regional Superintendent of
Schools of that vacancy within 5 days after itsupmnce and shall fill the vacancy until the next
regular board election, at which election a susmeshall be elected to serve the remainder of the
unexpired term. However, if the vacancy occurdiddssthan 868 days remaining in the term, the
person so appointed shall serve the remainder efutiexpired term, and no election to fill the
vacancy shall be held. Members appointed by thraidng members of the Board to fill vacancies
shall meet any residential requirements as spdcifiecThe School Code The Board shall fill the
vacancy within 45 days after it occurred by a pubbte at a meeting of the Board.

Immediately following a vacancy on the Board, Bmard will publicize it and accept résumés from
District residents who are interested in fillingetacancy. After reviewing the applications, the
Board may invite the prospective candidates fosqeal interviews to be conducted during duly
scheduled closed meetings.

LEGAL REF.: 105 ILCS 5/10-10 and 5/10-11.

CROSS REF.: 2:40 (Board Member Qualifications)0ZBoard Member Removal from
Office), 2:120 (Board Member Development)

ADOPTED: December 15, 2008
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Chadwick - Milledgeville Community Unit School Ditt #399 2:70-E

School Board

Exhibit - Checklist for Filling Board Vacancies by Appointment

The School Board fills a vacancy by either appogmtror election. The Board uses this checklist for
guidance when it must fill a vacancy by appointme®ome items contain guidelines along with
explanations. For more information, séaeswers to FAQs Vacancies on the Board of Education
published by a committee of the lllinois Council &chool Attorneys, and available at:

www.iasbh.com/law/ICSAFAQsonBoardVacancies.pdf

[ ] Confirm that the Board must fill the vacancy by agpointment.

Guidelines Explanation

Review Board policy 2:70/acancies| Filling a vacancy by Board appointment or election
on the School Board - Filling depends upon when the vacancy occurred. If a
Vacanciesto determine if a vacancy| vacancy occurs with less than: (1) 868 days

on the Board occurred and, if so, remaining in the term of office, or (2) 88 daysdref
whether the successor will be selectetthe next regularly scheduled election for the vacan
by election or Board appointment. | office, no election to fill the vacancy is held ahe
appointee serves the remainder of the term. At all
other times, an appointee serves until the nextlaeg
school election, at which election a successor is
elected to serve the remainder of the unexpired.tern
See 105 ILCS 5/10-10.

] Notify the Regional Superintendent of the vacancy ithin 5 days of its occurrence (105
ILCS 5/10-10).

[ ] Develop list of qualifications for appointment of aperson to fill vacancy.

Guidelines Explanation
At a minimum, the Board uses While The School Coddoes not expressly set forth
election qualifications, that is, a eligibility requirements for appointment to a Board
candidate must meet the following: | vacancy, the Board may want to use the qualificatip
« Be a United States citizen. for elected Board members listed in 105 ILCS 5/10-3

+ Be at least 18 years of age. and 5/10-10.
 Be aresident of lllinois and the | For guidance discussing other qualifications that t

District for at least one year Board may want to consider, see IASBscruiting
immediately preceding the School Board Candidateavailable at:
appointment. www.iasb.com/elections/recruiting.pdf

» Be aregistered voter.

. Not be a child sex offender. For guidance regarding conflict of interest and

) i incompatible offices, se&nswers to FAQs, Conflict
* Not hold another incompatible | ¢ |nterest and Incompatible Officgaublished by the
public office. IIl. Council of School Attorneys, available at;

* Not have a prohibited interestin | \yww.iasb.com/law/conflict.cfm
any contract with the District.

* Not be a school trustee.
* Not hold certain types of
prohibited State or federal

2:70-E Page 1 of 5



Guidelines Explanation
employment.

When additional qualifications apply, Board members of some community unit school
the following items may be included| districts may be subject to historical residential

in the Board’s list of qualifications: | qualifications based on the distribution of popiolat
. Meet all qualifications based upon@mong congressional townships in the district or

the distribution of population between the district’s incorporated and unincorteata
among congressional townships jn2r€as (105 ILCS 5/11A-8).
the district.

» Meet all qualifications based upo
the distribution of population
among incorporated and
unincorporated areas.

-

[ ] Decide who will receive completed vacancy applicatns.

Guidelines Explanation

7

The Board President will accept Who accepts vacancy applications is at the Board's
applications. sole discretion. According to 2:11Qualifications,
Term, and Duties of Board Officethe Board
President is a logical officer to accept the agians,
but this task may be delegated to the Secretary or
Superintendent’s secretary if the Board determines
that it is more convenient. Who accepts the
applications must be decided prior to posting the
vacancy announcement.

The Board will discuss, at an open
meeting, its process to review the
applications and who will contact
applicants for an interview.

[ ] Create Board member vacancy announcement.

Announcement Explanation
School District Board The contents of a vacancy announcement, how it is
Member Vacancy announced, and where it is posted are at the Board’

The School District is accepting sole discretion.

applications to fill the vacancy The Board may want to announce the vacancy and its
resulting from feason for vacangyof | intent to fill it by appointment during an open
[former Board member’s nathe meeting . The announcement may be posted on thg

District’s website and in the local newspaper(s).

The individual selected will serve gnThe length of the appointment depends upon wher
the School Board from the date of | during the term of office the vacancy occurrede Se
appointment todatg. 105 ILCS 5/10-10 and Board policy 2: Macancies
on the School Board - Filling Vacancjde determine
the length of the appointment.

The School District$chool District's | See Board policy 1:3@Gchool District Philosophyfor
philosophy or mission statemgnt the District’'s mission statement that is specifi¢he
community’s goals.

Applicants for the Board vacancy | See checklist item titleBevelop List of Qualifications
must be: Board’s list of for Appointment of a Person to Fill Vacanalyove.
gualificationg.

2:70-E Page 2 of 5



Announcement

Explanation

Applicants should show familiarity
with the Board'’s policies regarding
general duties and responsibilities o
Board and a Board member, includi
fiduciary responsibilities, conflict of
interest, ethics and gift ban. The
Board'’s policies are available at
[locationg.

Applications may be obtained at
[location and address and/or webgit
beginning ondlate and timp

Completed applications may be
turned in by fime and datgto [name
and title of person receiving

Listing this along with the Board’s list of
gualifications assists candidates in understanding
fBoard member’s duties and responsibilities and ma

népcilitate a better conversation during the intevi
process. See Board policies: 2:ROwers and Duties
of the School Boar®:80,Board Member Oath and
Conduct 2:100,Board Member Conflict of Interest
2:105Ethics and Gift Banand 2:120Board Member
Development

See action item titleBecide who will receive
ecompleted vacancy applicatioabove.

Yy

applications.

[ ] Publicize vacancy announcement by placing it on thBistrict's website, announcing it at a
meeting, or advertising it in the local newspaper{s

[ ] Accept and review applications from prospective catidates (seeDecide who will receive
completed vacancy applications above).

[] Contact appropriate applicants for interviews (sedecide who will receive completed
vacancy applications above).

[] Develop interview questions.

Interview Questions Explanation

Why do you want to be a Board
member?

Interview questions are at the Board’s sole digmnet
This list is not exhaustive, but it may help theaBb
tailor its questions toward finding a candidate who
will approach Board membership with a clear
understanding of its demands and expectations aldg

Uwith a constructive attitude toward the challenfjee
Board may also want to consider allowing an equa
amount of time for each interview.

See |IASB’sRecruiting School Board Candidates
available atwww.iasb.com/elections/recruiting.pdf

What specific skills would you bring
to the Board?

Please give specific examples of yo
ability in interpersonal relationships
and teamwork.

ng

What do you see as the role of a
Board member?

What have you done to prepare
yourself for the challenges of being
Board member?

A prospective candidate to fill a vacancy may raise
aother specific issues that the Board will wantdver
during an interview.

Please describe your previous
community or non-profit experience

N

What areas in the district would you
like to see the Board strengthen?

What is your availability to meet the

2:70-E Page 3 0of 5



Interview Questions

Explanation

time, training commitments, and other
responsibilities required for Board
membership?

Describe what legacy you would like
to leave behind.

[ ] Conduct interviews with candidates (interviews mayccur in closed session pursuant to 5

ILCS 120/2(c)(3).

Interview Plan

Explanation

Introduce Board members to the

candidate at the beginning of the ILCS 5/10-13).

Describe the Board'’s interview
process, selection process, and ask|the
candidate if he or she has questiong
about the Board's process for filling ja
vacancy by appointment.

Describe the District’s philosophy of
mission statement.

Describe the vacancy for the
candidate by reviewing the: (1)
gualifications, and (2) general duties
and responsibilities of the Board and
the Board members, including
fiduciary responsibilities, conflict of
interest, ethics and gift ban, and
general Board member developmer

—

Begin asking the interview questions
that the Board developed.

Ask the candidate whether he or sh
has any questions for the Board.

D

Thank the candidate and inform the
candidate when the Board expects to
make a decision and how the
candidate will be contacted regarding
the Board’s decision.

The Board President will discuss the The Board President will lead the Board as it
following items with each candidate| interviews prospective candidates. See Board yolic
during the interview: 2:110,Qualifications, Term, and Duties of Board
Officers The president presides at all meetings (10

interview. The Board may also want to consider allowing an
equal amount of time for each interview.

o1

2:70-E
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[] Fill vacancy by a vote during an open meeting of #1Board before the 48 day (105 ILCS
5/10-10).

[] Assist the appointed Board member in filing his oher statement of economic interest (5
ILCS 420/4A-105(c).

] Announce the appointment to District staff and comrnity.

Announcement Explanation
The Board appointedppointee’s The contents of the appointment announcement and
namé@ to fill the vacancy on the length of time it is displayed are at the Boardikes
Board. discretion. The Board may want to consider

announcing the appointment during its meeting and
also by posting it in the same places that it pbitte
vacancy announcement.

The appointment will be frondpte
to [datd.

The Board previously established
gualifications for the appointee in a
careful and thoughtful manner.
[Appointee’s nanmjeneets these
gualifications and has demonstrated
the willingness to accept the duties
and responsibilities of a Board
member. Appointee’s namerings a
clear understanding of the demandg
and expectations of being a Board
member along with a constructive
attitude toward the challenge.

See Board policy 8:1@onnection with the
Community

[ ] Administer the Oath of Office and begin orientation

Guidelines Explanation
See Board policy 2:8@®oard Each individual, before taking his or her seathmn t
Member Oath and Conduct Board, must take an oath in substantially the form
given in 105 ILCS 5/10-16.5.
See Board policy 2:12®oard Orientation assists new Board members to learn,

Member Developmerand 2:120-E, | understand, and practice effective governance
Guidelines for Serving as a Mentor tgprinciples. See the IASB Foundational Principlés g
a New School Board Member Effective Governance, available at:

www.iasb.com/principles_popup.cfm

[ ] Inform IASB of the newly appointed Board member’s rame and directory information.

DATED: September 20, 2010

2:70-E Page 5 of 5



Chadwick - Milledgeville Community Unit School Ditt #399 2:80

Board of Education

Board Member Oath and Conduct

Each Board of Education member, before taking hiseo seat on the Board, shall take the following
oath of office:

I, (name), do solemnly swear (or affirm) that | will faithfully discharge theuties of the
office of member of the Board of Education of Chadw Milledgeville Community Unit
School District #399, in accordance with the Cdoson of the United States, the
Constitution of the State of lllinois, and the lawfsthe State of lllinois, to the best of my
ability.

| further swear (or affirm) that:
| shall respect taxpayer interests by serving as a faithful prmtecf the School District’s assets;

| shall encourage and respect the free expression of opinion by eflp\ Board members and
others who seek a hearing before the Board, wkidpacting the privacy of students and
employees;

| shall recognize that a Board member has no legal authority asdividual and that decisions
can be made only by a majority vote at a publicrBeaeeting; and

| shall abide by majority decisions of the Board, while retaipithe right to seek changes in such
decisions through ethical and constructive channels

The Board President will administer the oath incgen Board meeting; in the absence, of the
President, the Vice President will administer thého If neither is available, the Board membehwit
the longest service on the Board will administer dlath.

The Board adopts the lllinois Association of Sch8alards' “Code of Conduct for Members of
School Boards.”

LEG. REF: 105 ILCS 5/10-16.5.

CROSS REF.: 1:30 (School District Philosophy), 2R6wers and Duties of the Board of
Education), 2:50 (Board Member Term of Office),G0XBoard Member
Conflict of Interest), 2:105 (Ethics and Gift Bag)210 (Organizational Board of
Education Meeting)

ADOPTED: December 15, 2008

2:80 Page 1 of 1



Chadwick - Milledgeville Community Unit School Ditt #399 2:80-E

Board of Education

Exhibit - Board Member Code of Conduct

As a member of my local Board of Education, | witd my utmost to represent the public interest in
education by adhering to the following standards principles:

1.

10.

11.

| will represent all School District constituentsriestly and equally and refuse to surrender
my responsibilities to special interest or partipatitical groups.

I will avoid any conflict of interest or the appaace of impropriety which could result from
my position, and will not use my Board membershbipgfersonal gain or publicity.

| will recognize that a Board member has no legaherity as an individual and that
decisions can be made only by a majority voteBoard meeting.

| will take no private action that might compromie Board or administration and will
respect the confidentiality of privileged infornati

| will abide by majority decisions of the Board, lehretaining the right to seek changes in
such decisions through ethical and constructiveicbks.

| will encourage and respect the free expressiospafion by my fellow Board members and
will participate in Board discussions in an opeonést and respectful manner, honoring
differences of opinion or perspective.

| will prepare for, attend and actively participaieBoard of Education meetings.

I will be sufficiently informed about and prepartm act on the specific issues before the
Board, and remain reasonably knowledgeable abocdl,lcState, national, and global
education issues.

| will respectfully listen to those who communicatith the Board, seeking to understand
their views, while recognizing my responsibility tepresent the interests of the entire
community.

I will strive for a positive working relationship ith the Superintendent, respecting the
Superintendent’s authority to advise the Board,l@megnt Board policy, and administer the
District.

I will model continuous learning and work to ensgo®d governance by taking advantage of
Board member development opportunities, such aseteponsored by my State and national
school board associations, and encourage my f@8loavd members to do the same.

| will strive to keep my Board focused on its primmavork of clarifying the District purpose,
direction and goals, and monitoring District penfi@ance.

DATED: December 15, 2008

2:80-E
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Chadwick - Milledgeville Community Unit School Ditt #399 2:100

Board of Education

Board Member Conflict of Interest

No Board of Education member shall have a benéficiarest directly or indirectly in any contract,
work, or business of the District unless permitigdState law.

Board members must annually file a “Statement adriémic Interests” as required by the lllinois
Governmental Ethics Act. Each Board member isaesible for filing the statement with the county
clerk of the county in which the District’s priné#poffice is located by May 1.

LEGAL REF.: 5 ILCS 420/4A-101, 420/4A-105, 420/4A8, and 420/4A-107.
50 ILCS 105/3.
105 ILCS 5/10-9.

CROSS REF.: 2:105 (Ethics and Gift Ban), 5:120i@stland Conduct)

ADOPTED: November 15, 2010
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Chadwick - Milledgeville Community Unit School Ditt #399 2:105

Board of Education

Ethics and Gift Ban

Prohibited Political Activity

The following precepts govern political activitibeing conducted by District employees and Board
of Education members:

1. No employee shall intentionally perform any “pdaél activity” during any “compensated
time,” as those terms are defined herein.

2. No Board member or employee shall intentionally asg District property or resources in
connection with any political activity.

3. At no time shall any Board member or employee imbeally require any other Board
member or employee to perform any political acfivi{a) as part of that Board member’s or
employee’s duties, (b) as a condition of employmentc) during any compensated time off,
such as, holidays, vacation, or personal time off.

4. No Board member or employee shall be required wttiame to participate in any political
activity in consideration for that Board member employee being awarded additional
compensation or any benefit, whether in the form aofsalary adjustment, bonus,
compensatory time off, continued employment or otige; nor shall any Board member or
employee be awarded additional compensation ohangfit in consideration for his or her
participation in any political activity.

A Board member or employee may engage in activitiat (1) are otherwise appropriate as part of
his or her official duties, or (2) are undertakgntbe individual on a voluntary basis that are not
prohibited by this policy.

Limitations on Receiving Gifts

Except as permitted by this policy, no Board mentreemployee, and no spouse of or immediate
family member living with any Board member or emy@e shall intentionally solicit or accept any
“gift” from any “prohibited source,” as those terrae defined herein, or that is otherwise prohibite
by law or policy. No prohibited source shall infentlly offer or make a gift that violates this jogl

The following are exceptions to the ban on accemifts from a prohibited source:

1. Opportunities, benefits, and services that arelalai on the same conditions as for the
general public.

2. Anything for which the Board member or employeehigror her spouse or immediate family
member, pays the fair market value.

3. Any: (a) contribution that is lawfully made unddmnet Election Code, or (b) activities
associated with a fund-raising event in suppog pblitical organization or candidate.

Educational materials and missions.
5. Travel expenses for a meeting to discuss business.

6. A gift from a relative, meaning those people ralatie the individual as father, mother, son,
daughter, brother, sister, uncle, aunt, great agmaat uncle, first cousin, nephew, niece,
husband, wife, grandfather, grandmother, grandgmnmddaughter, father-in-law, mother-in-
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law, son-in-law, daughter-in-law, brother-in-lawjster-in-law, stepfather, stepmother,
stepson, stepdaughter, stepbrother, stepsister,bhather, half sister, and including the
father, mother, grandfather, or grandmother ofitlidvidual’s spouse and the individual’s
fiancé or fiancée.

7. Anything provided by an individual on the basisagbersonal friendship unless the recipient
has reason to believe that, under the circumstaniesgift was provided because of the
official position or employment of the recipient bis or her spouse or immediate family
member and not because of the personal friendshgetermining whether a gift is provided
on the basis of personal friendship, the recipitiatl consider the circumstances under which
the gift was offered, such as: (a) the historyhefrelationship between the individual giving
the gift and the recipient of the gift, includingyaprevious exchange of gifts between those
individuals; (b) whether to the actual knowledgehd# recipient the individual who gave the
gift personally paid for the gift or sought a taeddction or business reimbursement for the
gift; and (c) whether to the actual knowledge & thcipient the individual who gave the gift
also at the same time gave the same or simila gifother Board members or employees, or
their spouses or immediate family members.

8. Food or refreshments not exceeding $75 per pensovelue on a single calendar day;
provided that the food or refreshments are: (asumed on the premises from which they
were purchased or prepared; or (b) catered. “Gditereans food or refreshments that are
purchased ready to consume which are deliverechpyreeans.

9. Food, refreshments, lodging, transportation, ankerotbenefits resulting from outside
business or employment activities (or outside #@i that are not connected to the official
duties of a Board member or employee), if the benbéfve not been offered or enhanced
because of the official position or employment lod Board member or employee, and are
customarily provided to others in similar circunmtes.

10. Intra-governmental and inter-governmental giftdntra-governmental gift” means any gift
given to a Board member or employee from another@onember or employee, and “inter-
governmental gift” means any gift given to a Boandmber or employee by an officer or
employee of another governmental entity.

11. Bequests, inheritances, and other transfers ah.deat

12. Any item or items from any one prohibited sourceimy any calendar year having a
cumulative total value of less than $100.

Each of the listed exceptions is mutually exclusind independent of every other.

A Board member or employee, his or her spouse amamediate family member living with the
Board member or employee, does not violate thicpdl the recipient promptly takes reasonable
action to return a gift from a prohibited sourcetsosource or gives the gift or an amount equatsto
value to an appropriate charity that is exempt fiooome taxation under Section 501(c)(3) of the
Internal Revenue Code.

Enforcement

The Board President and Superintendent shall saglagce from the Board attorney concerning
compliance with and enforcement of this policy &tdte ethics laws.

Written complaints alleging a violation of this fmyl shall be filed with the Superintendent or Board
President. As soon as possible after a complaifiied, the Superintendent shall appoint a 3-membe
Ethics Commission. If the Superintendent is theesttof the complaint, the Board President shall
perform this duty. Commission members may be arsyridt resident, except that no person shall be
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appointed who is related, either by blood or bynmmage, up to the degree of first cousin, to thesper
who is the subject of the complaint. If the Comiaissfinds it more likely than not that the
allegations in a complaint are true, it shall nottie State’s Attorney and/or recommend discipimnar
action for the employee.

Definitions

Unless otherwise stated, all terms used in thigypdlave the definitions given in the State Offisia
and Employees Ethics Act, 5 ILCS 430/1-5.

“Political activity” means:

1. Preparing for, organizing, or participating in goglitical meeting, political rally, political
demonstration, or other political event.

2. Soliciting contributions, including but not limitetd the purchase of, selling, distributing, or
receiving payment for tickets for any political fimaiser, political meeting, or other political
event.

3. Soliciting, planning the solicitation of, or prepay any document or report regarding
anything of value intended as a campaign contidiouti

4. Planning, conducting, or participating in a puldfmnion poll in connection with a campaign
for elective office or on behalf of a political emjzation for political purposes or for or
against any referendum question.

5. Surveying or gathering information from potentialagtual voters in an election to determine
probable vote outcome in connection with a campéigrelective office or on behalf of a
political organization for political purposes or far against any referendum question.

6. Assisting at the polls on Election Day on behalfn§ political organization or candidate for
elective office or for or against any referendurestion.

7. Soliciting votes on behalf of a candidate for elecbffice or a political organization or for or
against any referendum question or helping in &rtetb get voters to the polls.

8. Initiating for circulation, preparing, circulatinggviewing, or filing any petition on behalf of
a candidate for elective office or for or againsy aeferendum question.

9. Making contributions on behalf of any candidate éective office in that capacity or in
connection with a campaign for elective office.

10. Preparing or reviewing responses to candidate iquestires.

11. Distributing, preparing for distribution, or maiincampaign literature, campaign signs, or
other campaign material on behalf of any candifiateslective office or for or against any
referendum question.

12. Campaigning for any elective office or for or agaiany referendum question.

13. Managing or working on a campaign for elective adfior for or against any referendum
guestion.

14. Serving as a delegate, alternate, or proxy to iligadlparty convention.
15. Participating in any recount or challenge to thecome of any election.

With respect to an employee whose hours are netlfixcompensated time” includes any period of
time when the employee is on premises under theralasf the District and any other time when the
employee is executing his or her official dutiegjardless of location.
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“Prohibited source” means any person or entity who:

1. Is seeking official action by: (a) a Board membar,(b) an employee, or by the Board
member or another employee directing that employee;

2. Does business or seeks to do business with: Baped member, or (b) an employee, or with
the Board member or another employee directingethmtioyee;

3. Conducts activities regulated by: (a) a Board membr (b) an employee or by the Board
member or another employee directing that employee;

4. Has an interest that may be substantially affebiethe performance or non-performance of
the official duties of the Board member or employee

“Gift” means any gratuity, discount, entertainmeraspitality, loan, forbearance, or other tanginle
intangible item having monetary value including gt limited to, cash, food and drink, and
honoraria for speaking engagements related to tabutbble to government employment or the
official position of a Board member or employee.

LEGAL REF.: 5ILCS 430/1-1 eteq

10 ILCS 5/9-25.1.
CROSS REF.: 5:120 (Ethics and Conduct)
ADOPTED: December 15, 2008

2:105 Page 4 of 4



Chadwick - Milledgeville Community Unit School Ditt #399 2:110

Board of Education

Qualifications, Term, and Duties of Board Officers

The Board of Education officers are: PresidenteViPresident, Secretary, and Treasurer. These
officers are elected or appointed by the Boartsatriganizational meeting.

President

The Board elects a President from its members fay@ar term. The duties of the President are:
Focus the Board meeting agendas on appropriatertcsmd preside at all meetings;
Make all Board committee appointments, unless fipally stated otherwise;

Attend and observe any Board committee meetifgsatr her discretion;

A NP

Serve as chairperson of the Education Officerstatat Board which hears challenges to
Board candidate nominating petitions;

5. Sign official District documents requiring the Rdent's signature, including Board minutes
and Certificate of Tax Levy;

Call special meetings of the Board;

Serve as the head of the public body for purpofé&secOpen Meetings Act and Freedom of
Information Act;

8. Ensure that a quorum of the Board is physicallgene at all Board meetings;
9. Administer the oath of office to new Board members;

10. Serve as the Board’s official spokesperson to tadia) and

11. To appoint pro-tem officers when required.

The President is permitted to participate in alaBRBbmeetings in a manner equal to all other Board
members, including the ability to make and secoontions.

The Vice President fills a vacancy in the Presigienc

Vice President

The Board elects a Vice President from its membmra 2-year term. The Vice President performs
the duties of the President if:

1. The office of President is vacant;
2. The President is absent; or
3. The President is unable to perform the office’sedut

A vacancy in the Vice Presidency is filled by acgpkBoard election.

Secretary

The Board elects a Secretary for a 2-year term. SHueetary may be, but is not required to be, a
Board member. The Secretary may receive reasomaigensation as determined by the Board
before appointment. However, if the secretary Board member, the compensation shall not exceed
$500 per year, as fixed by the Board at least 8 thefore the beginning of the term. The duties of
the Secretary are to:
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1. Keep meeting minutes for all Board meetings ancpkibe verbatim record for all closed
Board meetings;

2. Mail meeting notification and agenda to news media have officially requested copies;

3. Keep records of the Board's official acts, and siigem, along with the President, before

submitting them to the Treasurer at such timeb@gJteasurer may require;

Report to the Treasurer on or before July 7, ampusilich information as the Treasurer is

required to include in the Treasurer’s report ® Regional Superintendent;

Act as the local election authority for all Boatdaions;

Arrange public inspection of the budget before didop

Publish required notices;

Sign official District documents requiring the Setary’'s signature; and

Maintain Board policy, financial reports, publicignd correspondence.

The Secretary may delegate some or all of theseesjuéxcept when State law prohibits the
delegation. The Board appoints a secretary pro ¢eeppvho may or may not be a Board member, if
the Secretary is absent from any meeting or reftesperform the duties of the office. A permanent
vacancy in the office of Secretary is filled by sipéBoard election.

E

©o~No O

Treasurer

The Treasurer of the Board shall be either an eteatember of the Board who serves a 1-year term
or an appointed non-Board member who serves @ dhaed’s pleasure. A Treasurer who is a Board
member may not be compensated. A Treasurer whotig Board member may be compensated
provided it is established before the appointmet.appointed Treasurer must:

1. Be atleast 21 years old;
2. Not be a member of the County Board of School Bestand
3. Have a financial background or related experierwe,12 credit hours of college-level
accounting.
The Treasurer shall:
Furnish a bond, which shall be approved by a nigjofithe full Board,;
Maintain custody of school funds;
Maintain records of school funds and balances;
Prepare a monthly reconciliation report for the &upgendent and Board; and
Receive, hold, and expend District funds only upforder of the Board.

A vacancy in the Treasurer’s office is filled byd@d appointment.

arLE

LEGAL REF.: 5ILCS 120/7 and 420/4A-106.
105 ILCS 5/8-1, 5/8-2, 5/8-3, 5/8-6, 5/8-16, 5/§-3/M10-1, 5/10-5, 5/10-7, 5/10-8,
5/10-13, 5/10-13.1, 5/10-14, 5/10-16.5, and 5/17-1.

CROSS REF.: 2:80 (Board Member Oath and Condu@),02(Organizational Board of
Education Meeting)

ADOPTED: November 15, 2010
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Chadwick - Milledgeville Community Unit School Ditt #399 2:120

Board of Education

Board Member Development

The Board of Education desires that its individer@mbers learn, understand, and practice effective
governance principles. The Board is responsibteBimard member orientation and development.
Board members have an equal opportunity to atterade Sand national meetings designed to
familiarize members with public school issues, goaace, and legislation.

The Board President and/or Superintendent shaNigeoall Board members with information
regarding pertinent education materials, publicegj@nd notices of training or development.

Board Self-Evaluation

The Board will conduct periodic self-evaluationghwthe goal of continuous improvement.

New Board Member Orientation

The orientation process for newly elected or apgediBoard members includes:

1. The Board President or designee shall arrange éingesith new Board members for the
purpose of explaining and answering questions aBoatd processes and procedures.

2. The Superintendent or designee shall give eachBuwaxd member a copy of or online access
to the Board Policy Manual, the Board’s regular timgeminutes for the past year, and other
helpful information including material explaininiget Board's roles and responsibilities.

3. The Board President may request a veteran Boardoeretm mentor a new member.

4. All new members are encouraged to attend workslfmpaew members conducted by the
lllinois Association of School Boards.

Candidates

The Superintendent or designee shall invite alfentrcandidates for the office of Board member to
attend: (1) Board meetings, except that this aivih shall not extend to any closed meetings,(2nhd
pre-election workshops for candidates.

LEGAL REF.: 5ILCS 120/2.

CROSS REF.: 2:80 (Board Member Oath and Condudi252(Board Member Expenses),
2:200 (Types of Board of Education Meetings)

ADOPTED: December 15, 2008
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Chadwick - Milledgeville Community Unit School Ditt #399 2:120-E

Board of Education

Exhibit - Guidelines for Serving as a Mentor to a New Board of Education Member

On District letterhead

Date

Dear Board of Education Member:

Congratulations on being asked to serve as a mantonew Board member. The goal of the
mentoring program is to orient a new Board membéehée¢ Board and District and to help him or her
be comfortable, develop self-confidence, and becameffective leader. Follow these guidelines to
maximize your mentoring effectiveness.

1.

Be a good mentor by sharing your knowledge and rexpees with others. Take a personal
interest in helping others succeed.

Try to develop an informal, collegial relationshigth the new Board member — explain that
you are there to help. Listen respectfully tocalhcerns and answer questions honestly.

During your first contact with the new Board membeatroduce yourself and explain that

you will serve as his or her mentor and are looKorgvard to sharing information about the
Board and District. If possible, meet with theiindual to become acquainted. Be available
as needed to provide assistance, advice, and gupple Superintendent’s office will have

already sent the new Board member a copy of thedBoaolicies as well as other helpful

material.

Be prepared to introduce the new Board member @ramg Board events until he or she
becomes a familiar face.

Be available and maintain a helpful attitude. Yuall assist the new Board member become
an effective member of the Board and ensure skillatiknowledgeable future leadership for
the District.

Being a mentor can bring rewards to you, the newr8emember, and the District. Thank you for
your assistance and commitment.

Sincerely,

Board of Education President

DATED: December 15, 2008
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Chadwick - Milledgeville Community Unit School Ditt #399 2:125

Board of Education

Board Member Expenses

No Board of Education member may receive compemsdtir services, except that a Board member
serving as the Board Secretary may be paid an amgqurno the statutory limit if the Board so
provides.

The Board may advance or reimburse members thalaahd necessary expenses incurred while
attending:

1. Meetings sponsored by the lllinois State Board adudation or by the Regional
Superintendent of Schools;

2. County or regional meetings and the annual meedpansored by any Board of Education
association complying with Article 23 of The Sch@ude and

3. Meetings sponsored by an organization in the fiéldublic school education.

Expense reimbursement is not guaranteed and Boamtbers should seek pre-approval of expenses,
except in situations when the expense is diminuti&eBoard member must return to the District any
portion of an expense advance not used. Membest submit an itemized, signed voucher to
support any expense advanced or to seek expemsbursement. The voucher must show the
amount of actual expense, attaching receipts isiptess A Board member submitting a bill for a
group function should record participating membarames on the receipt. Money shall not be
advanced or reimbursed for: (1) the expenses gfpmison except the Board member, or (2)
anyone’s personal expenses.

The Superintendent shall review the submitted vergHor compliance with this policy. If any
voucher’s compliance appears uncertain, the Supedent shall notify the Board President, or Vice
President if the voucher in question is from thesitent, as well as the Board member who
submitted the voucher. The Superintendent shellide the voucher in the monthly list of bills that
is presented to the Board for approval or rejection

Registration
When possible, registration fees will be paid kg Ehistrict in advance.

Transportation

The least expensive transportation will be usedyiding that no hardship will be caused to the
Board member. Board members will be reimbursed f@@ee Board policy 2:11@ualifications,
Term, and Duties of Board Officers.)

1. Air travel at the coach or single class commeraidine rate. First class air travel will be
reimbursed only if emergency circumstances warrdiie emergency circumstances must be
explained on the expense voucher. Copies of aitlckets must be attached to the expense
voucher.

2. Rail or bus travel at actual cost. Rail or buydfacosts may not exceed the cost of coach
airfare. Copies of tickets will be attached to éxpense voucher to substantiate amounts.

3. Use of personal automobiles at the standard mileaigeapproved by the Internal Revenue
Service for income tax purposes. The reimbursemamt not exceed the cost of coach
airfare. Mileage for use of personal automobiletrijpps to and from transportation terminals
will also be reimbursed. Toll charges and parkiasts will be reimbursed.
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4. Automobile rental costs when the vehicle’s useasranted. The circumstances for such use
must be explained on the expense voucher.

5. Taxis, airport limousines, or other local transptian costs.
Hotel/Motel Charges

Board members should request conference rate ofarédroom accommodations. A single room
rate will be reimbursed. Board members should passonal expenses at checkout. If that is
impossible, deductions for the charges should bi#eroa the expense voucher.

Meal Charges

Meal charges to the School District should represend-fare” selections for the hotel/meeting
facility or general area. Tips are included whk teal charges. Expense vouchers must explain the
meal charges incurred.

Miscellaneous Expenses

Board members may seek reimbursement for othernsegeincurred while attending a meeting
sponsored by organizations described herein by @idscribing the expenses on the expense voucher,
attaching receipts if possible.

LEGAL REF.: 105 ILCS 5/10-22.32.

CROSS REF.: 2:100 (Board Member Conflict of Intérez 110, (Qualifications, Term, and
Duties of Board Officers) 2:120 (Board Member Depshent), 4:50 (Payment
Procedures)

ADOPTED: December 15, 2008
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Chadwick - Milledgeville Community Unit School Ditt #399 2:130

Board of Education

Board-Superintendent Relationship

The Board of Education employs and evaluates tipeifhtendent and holds him or her responsible
for the operation of the District in accordancetvBoard policies and State and federal law.

The Board-Superintendent relationship is based atuahrespect for their complementary roles. The
relationship requires clear communication of exgtehs regarding the duties and responsibilities of
both the Board and Superintendent.

The Board considers the recommendations of the rBigedent as the District's Chief Executive

Officer. The Board adopts policies necessary twvigde general direction for the District and to

encourage achievement of District goals. The Snfedent develops plans, programs, and
procedures needed to implement the policies amattdithe District’s operations.

LEGAL REF.: 105 ILCS 5/10-16.7 and 5/10-21.4.
CROSS REF.: 3:40 (Superintendent)
ADOPTED: December 15, 2008
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Chadwick - Milledgeville Community Unit School Ditt #399 2:140

Board of Education

Communications To and From the Board

The Board of Education welcomes communications fileencommunity. Staff members, parents, and
community members should submit questions or conrations for the Board of Education’s
consideration to the Superintendent. The Superiiset shall provide the Board with a summary of
these questions or communications and provide ppsopriate, his or her feedback regarding the
matter. If contacted individually, Board membenrdl vefer the person to the appropriate level of
authority, except in unusual situations. Board tpers’ questions or communications to staff or
about programs will be channeled through the Sofmrdent’s office. Board members will not take
private action that might compromise the Board @stiizt. There is no expectation of privacy for
any communication sent to the Board or its membedividually, whether sent by letter, email, or
other means.

Board Member Use of Electronic Communications

For purposes of this sectiogectronic communications includes, without limitation, electronic mail,
electronic chat, instant messaging, texting, ang &rm of social networking. Electronic
communications to, by, and among Board membetthein capacity as Board members, shall not be
used for the purpose of discussing District businddectronic communications among Board
members shall be limited to: (1) disseminatingoinfation, and (2) messages not involving
deliberation, debate, or decision-making. Eleccaammunications may contain:

» Agenda item suggestions

» Reminders regarding meeting times, dates, andplace

» Board meeting agendas or information concerningdgéems

e Individual responses to questions posed by communémbers, subject to the other

limitations in this policy

LEGAL REF.: 5ILCS 120/.

CROSS REF.: 2:220 (Board of Education Meeting Ritaoe), 3:30 (Chain of Command),
8:110 (Public Suggestions and Concerns)

ADOPTED: April 19, 2011
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Chadwick - Milledgeville Community Unit School Ditt #399 2:140-E

Board of Education

Exhibit - Guidance for Board Member Communications, Including Email Use

The Board of Education is authorized to discusdridisbusiness only at a properly noticed Board
meeting (Open Meetings Act, 5 ILCS 120/1sety). Other than during a Board meeting, a majority
or more of a Board quorum may not engage in conteamgous interactive communication, whether
in person or electronically, to discuss Districsimgss. ThisGuidance assumes a Board has seven
members and covers issues arising from Board pdidy#0, Communications To and From the
Board.

Communications Outside of a Properly Noticed Bddagkting

1. The Superintendent or designee is permitted to leinfirmation to Board members. For
example, the Superintendent may email Board meetggndas and supporting information to
Board members. When responding to a single Boagthlmer's request, the Superintendent
should copy all other Board members and includel@riot reply/forward” alert to the group,
such as: BOARD MEMBER ALERT: Thisemail isin responseto arequest. Do not reply
or forward to the group but only to the sender.”

2. Board members are permitted to discuss any maxipe District business with each other,
whether in person or by telephone or email, regasdbf the number of members participating in
the discussion. For example, they may discussikagorts, work, or current events.

3. Board members are permitted to provide informatioreach other, whether in person or by
telephone or email, that is non-deliberative and-sabstantive. Examples of this type of
communication include scheduling meetings and cairfig receipt of information.

4. A Board member is not permitted to discuss Distoigsiness with more than one other Board
member at a time, whether in person or by teleptammemail. Stated another way, a Board
member may discuss District business in personyaelephone or email with only one other
Board member at a time. However, a Board membeauldhnot facilitate interactive
communication by discussing District business isedes of visits with, or telephone calls or
emails to, Board members individually.

5. A Board member should include a “do not reply/foVaalert when emailing a message
concerningDistrict business to more than one other Board member.follogiing is an example
of such an alert: BOARD MEMBER ALERT: Thisemail is not for interactive discussion
purposes. Therecipient should not reply toit or forward it to any other individual.”

6. Board members should not reply to or forward emsieived from another Board member.

When Must Email Be Retained?

Email, including attachments, that were “prepamgdiaving been or being used, received, possessed,
or under the control of any public body,” may bepending on the content, subject to disclosure as a
public record (Freedom of Information Act, 5 ILCR012). Most email sent or received by
individual Board members do not satisfy this deiim of “public record” even when the content
concerns District business. This is because iddali Board members generally have no authority
other than during a properly called Board meetikigwever, there may be exceptions. Accordingly,
Board members must be able to distinguish betwéerabrecord and non-record messages.
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Non-Record Messages

Email messages are “non-record messages” whenidodivBoard members are acting in

their individual capacities. This may occur, foxample, when an individual Board

member’'s email describes his or her personal opgiconcerning the District or is a

response to a community memb&¥arning: these “personal opinions” or “responses” may
constitute an illegal Board meeting under the Olgleretings Act if a majority or more of a

quorum of the Board discusses District businessgusimail. See the first section of this
Guidance.

Other examples of non-record messages include:

1. Information from the Superintendent concerning frimgetiates, agenda topics, or
materials to prepare for or be discussed duringetimg.

2. Personal correspondence, such as, “Do you wanid® with me to the IASB
workshop?”

3. Publications or promotional material from venddt® IASB, or publicly available
materials.

4. Correspondence from parents, staff, or communitynbess.

Non-record messages are not “public records” uttieeiFreedom of Information Act and do
not need to be stored.

Official Record Messages

Email messages are “public records” under the Em@edf Information Act (FOIA) when
they are “prepared, used, received, or possessedrhynder the control of” the District.
Email that qualifies under FOIA as a “public recowdll need to be stored only if it is
evidence of the District's organization, functigulicies, procedures, or activities or contains
informational data appropriate for preservationg@loRecords Act, 50 ILCS 205/1 s¢q).

An example is any email from a Board officer comigg a decision made in his or her
capacity as an officer. A Board member must ctigy tiype of email, herein called “official
record messages,” to the appropriate District effichere it will be stored on the Board
member’s behalf. The District will delete theséial record messages as provided in an
applicable, approved retention schedule.

Important: Do not destroy any email concerning a topic thdteing litigated without obtaining the
Board attorney’s direction. In federal lawsuitsriis an automatic discovery of virtually all tgpef
electronically created or stored data that mightrddevant. Attorneys will generally notify their
clients at the beginning of a legal proceeding tootestroy any electronic records that might be
relevant. For more discussion of a litigation halde 2:250-APZrotocols for Record Preservation
and Development of Retention Schedules.

DATED: December 15, 2008
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Chadwick - Milledgeville Community Unit School Ditt #399 2:150

Board of Education

Committees

The Board of Education may establish committeeadsist with the Board’s governance function
and, in some situations, to comply with State laguirements. These committees are known as
Board committees and report directly to the Bo&@dmmittee members may include both Board
members and non-Board members depending on the it purpose. The Board President
makes all Board committee appointments unless figaty stated otherwise. Board committee
meetings shall comply with the Open Meetings A&tBoard committee may not take final action on
behalf of the Board — it may only make recommemafatito the Board.

Special Board Committees

A special committee may be created for specifiqopses or to investigate special issues. A
special committee is automatically dissolved gftesenting its final report to the Board or at the
Board’s discretion.

Standing Board Committees

A standing committee is created for an indefingent although its members will fluctuate.
Standing committees are:

1. Board Policy Committee. This committee researchelicy issues, and provides
information and recommendations to the Board.

Transportation.
Curriculum and Instruction.
Buildings and Grounds.

Finance.

L T

Parent-Teacher Advisory Committee (Student Disog@lCommittee). This committee
assists in the development of student disciplinkcy@nd procedure. Its members are
parents/guardians and teachers, and may includenqewhose expertise or experience is
needed. The committee reviews such issues as &tining medication in the schools,
reciprocal reporting between the School Districtl docal law enforcement agencies
regarding criminal offenses committed by studerdfjdent discipline, disruptive
classroom behavior, school bus safety proceduned, the dissemination of student
conduct information.

7. Behavioral Interventions Committee. This committierelops and monitors procedures
for using behavioral interventions in accordancthwioard policy 7:230Misconduct by
Sudents with Disabilities. At the Board President's discretion, the Paiedcher
Advisory Committee (Student Discipline Committegall perform the duties assigned
to the Behavioral Interventions Committee.

Nothing in this policy limits the authority of th8uperintendent or designee to create and use
committees that report to him or her or to othaffshembers.
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LEGAL REF.: 5 ILCS 120.
105 ILCS 5/10-20.14 and 5/14-8.05.

2:110 (Qualifications, Term, and DutieBoard Officers), 2:200 (Types of

CROSS REF.:
Board of Education Meetings), 2:240 (Board PoligvBlopment), 7:190
(Student Discipline), 7:230 (Misconduct by Studenith Disabilities)
ADOPTED: December 15, 2008
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Chadwick - Milledgeville Community Unit School Ditt #399 2:152

Board of Education

Board Representative to IASB Delegate Assembly

The Board shall annually designate a member teesemit the Board at the IASB Delegate Assembly
held during the Joint Annual Conference.

The IASB delegate is authorized to speak on thed®®dehalf and is directed to consider official
positions taken by the Chadwick-Milledgeville CUSE399 during deliberations of the delegate
assembly. In an event of a controversial issue,dilegate will seek the Board's official position
before voting.

ADOPTED: December 15, 2008
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Chadwick - Milledgeville Community Unit School District #399 2:160

Board of Education

Board Attorney

The Board of Education may enter into an agreement for legal services with a specific attorney or law
firm. The Board Attorney serves on a retainer or other fee arrangement as determined in advance.
The attorney will:

1. Serve as counselor to the Board at al regular meetings and at specia meetings when
requested by the Superintendent or Board President;

2. Represent the Digtrict in any matter as requested by the Board;

3. Provide written opinions on legal questions as requested by the Superintendent or Board
President;

4. Approve, prepare, or supervise the preparation of legal documents and instruments and
perform such other legal duties asthe Board may request; and

5. Beavailable for telephone consultation.

The Digtrict will only pay for legal services that are provided in accordance with the agreement for
legal services or are otherwise authorized by this policy or a mgjority of the Board.

The Superintendent and Board President are each authorized to confer with and/or seek the legal
advice of the Board Attorney. The Board may authorize a specific member to confer with legal
counsel on its behalf.

The Superintendent may authorize the Board Attorney to represent the District in any legal matter
until the Board has an opportunity to consider the matter.

The Board retains the right to consult with or employ other attorneys and to terminate the service of
any attorney.

CROSS REF-. 4:60 (Purchases and Contracts)

ADOPTED: September 20, 2010
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Chadwick - Milledgeville Community Unit School District #399 2:170

Board of Education

Procurement of Architectural, Engineering, and Land Surveying Services

The Board of Education selects architects, engineers, and land surveyors to provide professiona
services to the District on the basis of demonstrated competence and qualifications, and in accordance
with State law.

LEGAL REF.: Shively v. Bdleville Township High School Didrict 201, 769 N.E.2d 1062
(I11.App.5, 2002), appeal denied.
40 U.S.C. §+41.

50 ILCS510/1 et s2q., Local Government Professional Services Selection Act.
105 1LCS 5/10-20.21.

ADOPTED: December 15, 2008
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Chadwick - Milledgeville Community Unit School Ditt #399 2:190

Board of Education

Mailing Lists for Receiving Board Material

The Superintendent shall maintain a mailing listle people who have filed a written request to
receive any of the items listed below. Those pessshall be mailed copies of the following,
provided they have pre-paid the subscription fegsrpated if subscribing less than one year:

Board of Education Agenda

Budgets

Audits

Official Board minutes (mailed within 10 days afemproval)

The Superintendent shall annually set the subsmmipfee in an amount sufficient to cover
reproduction and mailing costs. The subscriptieniqal shall be the same as the District’s fiscal
year.

LEGAL REF.: 105 ILCS 5/10-21.6.
CROSS REF.: 2:220 (Board of Education Meeting Ritaoe)
ADOPTED: December 15, 2008
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Chadwick - Milledgeville Community Unit School Ditt #399 2:200

Board of Education

Types of Board of Education Meetings

General

For all meetings of the Board of Education anccdammittees, the Superintendent or designee shall
satisfy all notice and posting requirements comt@iherein as well as in the Open Meetings Act.
This shall include mailing meeting notifications news media that have officially requested them
and to others as approved by the Board. Unlessrwibe specified, all meetings are held in the
Milledgeville High School Library. Board policy 220, Board of Education Meeting Procedure,
governs meeting quorum requirements.

The Superintendent is designated on behalf of therdand each Board committee to receive the
training on compliance with the Open Meetings Awttis administered by the lllinois Attorney
General's Public Access Counselor. The Superintgnaay identify other employees to receive the
training. Each Board member is encouraged to ta&eéraining once during his or her term.

Reqular Meetings

The Board announces the time and place for itslaegoeetings at the beginning of each fiscal year.
The Superintendent shall prepare and make avatlablealendar of regular Board meetings. Meeting
dates may be changed with 10 days’ notice in aerme with State law.

A meeting agenda shall be posted at the Distriniin office and the Board’s meeting room, or other
location where the meeting is to be held, at Id8shours before the meeting. Iltems may be added to
the agenda upon unanimous approval of those Boardbars present; no action will be taken on
such items.

Closed Meetings

The Board and Board committees may meet in a clossting to consider the following subjects:

1. The appointment, employment, compensation, dis@pliperformance, or dismissal of
specific employees of the public body or legal amirior the public body, including hearing
testimony on a complaint lodged against an emplafethe public body or against legal
counsel for the public body to determine its vaidi5 ILCS 120/2(c)(1).

2. Collective negotiating matters between the publmdyb and its employees or their
representatives, or deliberations concerning satahedules for one or more classes of
employees. 5 ILCS 120/2(c)(2).

3. The selection of a person to fill a public officgs defined in the Open Meetings Act,
including a vacancy in a public office, when thévlmibody is given power to appoint under
law or ordinance, or the discipline, performanceemnoval of the occupant of a public office,
when the public body is given power to remove tbeupant under law or ordinance. 5 ILCS
120/2(c)(3).

4. Evidence or testimony presented in open hearingn arlosed hearing where specifically
authorized by law, to a quasi-adjudicative body,dafined in the Open Meetings Act,
provided that the body prepares and makes avaifablgublic inspection a written decision
setting forth its determinative reasoning. 5 ILCX/2(c)(4).
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5. The purchase or lease of real property for theofiskee public body, including meetings held
for the purpose of discussing whether a particparcel should be acquired. 5 ILCS
120/2(c)(5).

6. The setting of a price for sale or lease of prgpesvned by the public body. 5ILCS
120/2(c)(6).

The sale or purchase of securities, investmentsyvestment contracts. 5 ILCS 120/2(c)(7).

Security procedures and the use of personnel angregnt to respond to an actual, a
threatened, or a reasonably potential danger tedfety of employees, students, staff, the
public, or public property. 5 ILCS 120/2(c)(8).

9. Student disciplinary cases. 5 ILCS 120/2(c)(9).

10. The placement of individual students in specialoation programs and other matters relating
to individual students. 5 ILCS 120/2(c)(10).

11. Litigation, when an action against, affecting or lmehalf of the particular public body has
been filed and is pending before a court or adrmatise tribunal, or when the public body
finds that an action is probable or imminent, inickhcase the basis for the finding shall be
recorded and entered into the minutes of the closseting. 5 ILCS 120/2(c)(11).

12. The establishment of reserves or settlement ofmslas provided in the Local Governmental
and Governmental Employees Tort Immunity Act, iiatwvise the disposition of a claim or
potential claim might be prejudiced, or the review discussion of claims, loss or risk
management information, records, data, advice ommonications from or with respect to
any insurer of the public body or any intergoverntakrisk management association or self
insurance pool of which the public body is a memltetLCS 120/2(c)(12).

13. Self-evaluation, practices and procedures or psaiaesl ethics, when meeting with a
representative of a statewide association of witieh public body is a member. 5 ILCS
120/2(c)(16).

14. Discussion of minutes of meetings lawfully closedier the Open Meetings Act, whether for
purposes of approval by the body of the minuteseami-annual review of the minutes as
mandated by Section 2.06. 5 ILCS 120/2(c)(21).

The Board may hold a closed meeting, or close gigmoof a meeting, by a majority vote of a
quorum, taken at an open meeting. The vote of &aeitd member present, and the reason for the
closed meeting, will be publicly disclosed at thee of the meeting and clearly stated in the motion
and the meeting minutes.

A single motion calling for a series of closed niegt may be adopted when such meetings will
involve the same particular matters and are sclddol be held within 3 months of the vote.

No final Board action will be taken at a closed tirep

Reconvened or Rescheduled Meetings

A meeting may be rescheduled or reconvened. Pnobtice of a rescheduled or reconvened meeting
shall be given in the same manner as that for aiapmeeting, except that no public notice is
required when the original meeting is open to thielip and: (1) is to be reconvened within 24 hours
or (2) an announcement of the time and place ofri¢dlsenvened meeting was made at the original
meeting and there is no change in the agenda.
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Special Meetings

Special meetings may be called by the Presidehy @any 3 members of the Board by giving notice
thereof, in writing, stating the time, place, andgomse of the meeting to remaining Board members
by mail at least 48 hours before the meeting, opessonal service at least 24 hours before the
meeting.

Public notice of a special meeting is given by pasa notice at the District’s main office at ledst
hours before the meeting and by notifying the newslia that have filed a written request for notice.
A meeting agenda shall accompany the notice.

No matters will be discussed, considered, or brobelfore the Board at any special meeting other
than such matters as were included in the statqubpe of the meeting.

Emergency Meetings

Public notice of emergency meetings shall be gagisoon as practical, but in any event, before the
meeting to news media that have filed a writteruesg for notice.

Posting on the District Website

In addition to the other notices specified in thadicy, the Superintendent or designee shall guest t
following on the District website: (1) the annhedule of regular meetings, which shall remain
posted until the Board approves a new schedulegilar meetingg2) a public notice of all Board
meetings; and (3) the agenda for each regular ngeethich shall remain posted until the regular
meeting is concluded.

LEGAL REF.: 5 ILCS 120/, Open Meeting Act.
5 ILCS 140/, Freedom of Information Act.
105 ILCS 5/10-6 and 5/10-16.

CROSS REF.: 2:210 (Organizational Board of Educaliteetings), 2:220 (Board of Education
Meeting Procedure), 2:230 (Public Participatio®aard of Education Meetings
and Petitions to the Board), 6:235 (Access to Ebait Networks)

ADOPTED: July 19, 2010
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Chadwick - Milledgeville Community Unit School District #399 2:210

Board of Education
Organizational Board of Education Meeting

During a March meeting in odd-numbered years, the Board of Education establishes a date for its
organizational meeting to be held sometime after the e ection authority canvasses the vote, but within
28 days after the consolidated election. The consolidated election is held on the first Tuesday in April
of odd-numbered years. If, however, that date conflicts with the celebration of Passover, the
consolidated election is postponed to the first Tuesday following the last day of Passover. At the
organi zational meeting the following shall occur:

1. Each successful candidate, before taking his or her seat on the Board, shall take the oath of

office as provided in Board policy 2:80, Board Member Oath and Conduct.
2. The new Board members shall be seated.
3. TheBoard shall elect its officers who assume office immediately upon their election.

4. TheBoard shal fix atime and date for its regular meetings.

LEGAL REF.: 10 ILCS5/2A-1 et seq.
105 ILCS 5/10-5, 5/10-16, and 105 ILCS 5/10-16.5.

CROSS REF-. 2:30 (School District Elections), 2:110 (Qualifications, Term, and Duties of
Board Officers), 2:200 (Types of Board of Education Meetings), 2:220 (Board of
Education Meeting Procedure), (2:230 Public Participation at Board of Education
Meetings and Petitions to the Board)

ADOPTED: December 15, 2008
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Chadwick - Milledgeville Community Unit School Ditt #399 2:220

Board of Education

Board of Education Meeting Procedure

Agenda

The Board of Education President is responsible fémusing the Board meeting agendas on
appropriate content. The Superintendent shall ggeegendas in consultation with the Board
President. The President shall designate a poofithe agenda as a consent agenda for those items
that usually do not require discussion or explamabefore Board action. Upon the request of any
Board member, an item will be withdrawn from th@sent agenda and placed on the regular agenda
for independent consideration.

Any Board member may submit suggested agenda itenthe Board President for his or her
consideration. District residents may suggest siohs for the agenda. Items not specifically an th
agenda may still be discussed during the meetimgiction will be taken on such items.

The Superintendent shall provide a copy of the dgemwith adequate data and background
information, to each Board member at least 48 hbafere each meeting, except a meeting held in
the event of an emergency. The meeting agenda lshadosted in accordance with Board policy
2:200, Types of Board of Education Meetings.

The Board President shall determine the order siness at regular Board meetings. Upon consent
of a majority of members present, the order of ess at any meeting may be changed.

Voting Method

Unless otherwise provided by law, when a vote kemaupon any measure before the Board, with a
quorum being present, a majority of the votes shall determine its outcome. A vote of “abstain” o
“present,” or a vote other than “yea” or “nay,” arfailure to vote, is counted for the purposes of
determining whether a quorum is present. A vot&absétain” or “present,” or a vote other than “yea”
or “nay,” or a failure to vote, however, is not oted in determining whether a measure has been
passed by the Board, unless otherwise stated in Td@ sequence for casting votes is rotated.

On all questions involving the expenditure of momeyg on all questions involving the closing of a
meeting to the public, a roll call vote shall b&eta and entered in the Board’s minutes. An
individual Board member may request that a roll eaie be taken on any other matter; the President
or other presiding officer may approve or denyrguest but a denial is subject to being overturned
by a majority vote of the members present.

Any Board member may include a written explanatibhis or her vote in the District file containing
individual Board member statements; the explanatidhnot be part of the minutes. Any Board
member may request that his or her vote be chabgiede the President announces the result.

Minutes

The Board Secretary shall keep written minuteslbBaard meetings (whether open or closed),
which shall be signed by the President and theeSsgr The minutes include:

1. The meeting’s date, time, and place;

2. Board members recorded as either present or absent;

3. A summary of the discussion on all matters proppdeliberated, or decided, and a record of
any votes taken;

4. On all matters requiring a roll call vote, a recofdvho voted “yea” and “nay”;
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5. If the meeting is adjourned to another date, tine tand place of the adjourned meeting;

6. The vote of each member present when a vote is takbold a closed meeting or portion of
a meeting, and the reason for the closed meetitly avicitation to the specific exception
contained in the Open Meetings Act authorizingdlesed meeting;

7. A record of all motions, including individuals makj and seconding motions;

8. Upon request by a Board member, a record of hoor kbe voted on a particular motion; and

9. The type of meeting, including any notices andaifreconvened meeting, the original
meeting’s date.

The minutes shall be submitted to the Board forreygd or modification at its next regularly
scheduled open meeting. Minutes for open meetingst he approved within 30 days after the
meeting or at the second subsequent regular meetitighever is later.

At least semi-annually in an open meeting, the Bodd) reviews minutes from all closed meetings
that are currently unavailable for public releaaad (2) decides which, if any, no longer require
confidential treatment and are available for pulsigpection. The Board may meet in a prior closed
session to review the minutes from closed meetimgisare currently unavailable for public release.

The Board’s meeting minutes must be submittededhard Treasurer at such times as the Treasurer
may require.

The official minutes are in the custody of the BRb&ecretary. Open meeting minutes are available
for inspection during regular office hours withi® tlays after the Board’s approval; they may be
inspected in the District's main office, in the geace of the Secretary, the Superintendent or
designee, or any Board member. Minutes from closeetings are likewise available, but only if the
Board has released them for public inspection. Thieutes shall not be removed from the
Superintendent’s office except by vote of the Baartdy court order.

The Board’s open meeting minutes shall be postetherDistrict website within 10 days after the
Board approves them; the minutes will remain pokteat least 60 days.

Verbatim Record of Closed Meetings

The Superintendent, or the Board Secretary wheisthperintendent is absent, shall audio record all
closed meetings. If neither is present, the Bdamekident or presiding officer shall assume this
responsibility. After the closed meeting, the persnaking the audio recording shall label the
recording with the date and store it in a secucation. The Superintendent shall ensure that:arl)
audio recording device and all necessary accompgniems are available to the Board for every
closed meeting, and (2) a secure location for fociosed meeting audio recordings is maintained
close to the Board's regular meeting location.

After 18 months have passed since being made,uiiie aecording of a closed meeting is destroyed
provided the Board approved: (1) its destructamd (2) minutes of the particular closed meeting.

Individual Board members may listen to verbatimordings when that action is germane to their

responsibilities. In the interest of encouragingefand open expression by Board members during
closed meetings, the recordings of closed meeshgsld not be used by Board members to confirm
or dispute the accuracy of recollections.

Quorum and Patrticipation by Audio or Video Means

A quorum of the Board must be physically presenalaBoard meetings. A majority of the full
membership of the Board constitutes a quorum.

Provided a quorum is physically present, a Boarthber may attend a meeting by video or audio
conference if he or she is prevented from physicaftending because of: (1) personal iliness or
disability, (2) employment or District business, (8) a family or other emergency. If a member
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wishes to attend a meeting by video or audio mean®r she must notify the recording secretary or
Superintendent at least 24 hours before the meetilgss advance notice is impractical. The
recording secretary or Superintendent will inforire tBoard President and make appropriate
arrangements. A Board member who attends a meyirgidio or video means, as provided in this
policy, may participate in all aspects of the Boarekting including voting on any item.

Rules of Order

Unless State law or Board-adopted rules applyBiberd President, as the presiding officer, will use
Robert’s Rules of Order, Newly Revis€tDth Edition), as a guide when a question aiseserning
procedure.

Broadcasting and Recording Board Meetings

Any person may record or broadcast an open Boagdinge Special requests to facilitate recording
or broadcasting an open Board meeting, such amgeatriting surfaces, lighting, and access to
electrical power, should be directed to the Supenitient at least 24 hours before the meeting.

Recording meetings shall not distract or disturtaBomembers, other meeting participants, or
members of the public. The Board President maigdate a location for recording equipment, may
restrict the movements of individuals who are usgiegording equipment, or may take such other
steps as are deemed necessary to preserve deaquifatiitate the meeting.

LEGAL REF.: 5ILCS 120/2a, 120/2.02, 120/2.05, 420/2.06.
105 ILCS 5/10-6, 5/10-7, 5/10-12, and 5/10-16.

CROSS REF.: 2:200 (Types of Board of Education Megs), 2:150 (Committees),2:210
(Organizational Board of Education Meeting), 2:ZBQblic Participation at
Board of Education Meetings and Petitions to tharBp

ADOPTED: January 18, 2011
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Chadwick - Milledgeville Community Unit School Ditt #399 2:220-E1

Board of Education

Exhibit - Board Treatment of Closed Meeting Verbatim Records and Minutes

The following procedures govern the verbatim aueicordings and minutes of Board of Education
meetings that are closed to the public.

Actor Action

Before any Board meeting: | Arranges to have an audio recording device withaepdcording
tapes and a back-up audio recording device in teedmeeting
room during every Board meeting regardless of wéredihclosed
meeting is scheduled.

D

Superintendent or designe

The Board may close a portion of a public meetiithout prior
notice; it cannot, however, have a closed meetiigss it can
record the session.

Before a closed meeting: On the closed meeting date: (1) convenes an opetinge(2)
requests a motion to adjourn into closed meetingimyasure the
reason for the meeting is identified in the moti(®),takes a roll cal
vote, (4) asks that the minutes record the voach member
present and the reason for the closed meetingangttation to the
specific exception contained in the Open Meetingsalithorizing
the closed meeting (5 ILCS 120/2a), and (5) adjstine open
meeting.

Board President or
presiding officer

Before a closed meeting: Immediately before a closed meeting, tests andates the audio

Superintendent or Board recording device.

Secretary

During a closed meeting: Convenes the closed meeting stating:

Board President or Seeing a quorum of the Board of Education gathtxdaly,
presiding officer date, at ___ o'clock, at location, for the msepof holding a

closed meeting in order to confidentially discuss, | call the
meeting to order. In order to record who is prederequest that
each individual state his or her name and posiiitin the
District.

Limits discussion to the topics that were includethe motion to
go into a closed meeting.

The failure to immediately call a person out-of@ravho strays
from the purposes included in the motion may resugin
appearance of acquiescence. This responsibilitglita person
out-of-order falls on each Board member in the eeéithe
President’s failure.

Once the closed meeting is finished, announcetienrd an open
meeting or adjournment, and states the time.
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Actor

Action

After a closed mesting:

Superintendent or Board
Secretary

Takes possession of the audio recording of theedloseeting and
labels it with identification information, speciéilty the date and
items discussed.

Adds the identification information contained oe tudio
recording’s label to a cumulative list of closedatiieg recordings.

As soon as possible, puts the recording of theedioseeting in the
previously identified secure location for storimgordings of closed
meetings.

Prepares written closed meeting minutes that irclud

The date, time, and place of the closed meeting
The Board members present and absent

A summary of discussion on all matters proposed or
discussed

The time the closed meeting was adjourned

After a closed meeting:
Board of Education

Approves the previous closed meeting minutes ahéxé open
meeting.

In preparation for the semi-
annual review:

Superintendent or designe

Prepares a recommendation concerning the contimeed for
confidential treatment of closed meeting minutasiudes this
recommendation in the packet for the meeting irctvitihe Board

e = X . )
will conduct its semi-annual review.

This step is in preparation of the Board's meetmdecide
whether the need for confidential treatment of Bjweclosed
meeting minutes continues to exist.

If the Board wants to discuss closed meeting mainelosed
session, places “review of unreleased closed ngeptinutes” on a
closed meeting agenda.

Places “result of Board's review of unreleased efbseeting
minutes” on a subsequent open meeting agenda.

In preparation for the semi-
annual review:

Individual Board members

Before the meetings in which the Board will condtesemi-annua
review, examines the material supplied by the Sofeerdent.

Individual Board members should consider: (1) the
Superintendent’s recommendation, (2) the recomni@mda
of the attorney representing the District, (3) otBeard
members’ opinions, (4) the minutes themselves,car(8)
whether the minutes would be exempted from public
disclosure under the lllinois Freedom of Informatifsct.

During the semi-annual
review:

Board of Education

During an open meeting, decides whether the neecbfdfidential
treatment of specific closed meeting minutes catEto exist.

The Board may have an earlier meeting in closesi@®$o
discuss the continued need for confidential treatme

During the semi-annual review, the Board decidespien session

whether: (1) the need for confidentiality still std as to all or part
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Actor Action

of closed meeting minutes, or (2) the minutes atias thereof
no longer require confidential treatment and awdlakbile for
public inspection.

After the semi-annual Re-labels and re-files closed meeting minutes psoppiate.
review:

Superintendent or designeg

Monthly, beginning July Adds “destruction of closed meeting audio recortiagyan agenda
2005: item to an upcoming open meeting.

Board President

Monthly, beginning July Approves the destruction of particular closed nmegtecording(s)
2005: that are at least 18 months old and for which amgmaninutes of

Board of Education the closed meeting already exist.

LEGAL REF.: 5ILCS 120/1 eteq

DATED: December 15, 2008
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Chadwick - Milledgeville Community Unit School Ditt #399 2:220-E2

Board of Education

Exhibit - Motion to Adjourn to Closed Meeting

Mation to Adjourn to Closed Meeting
Date: Time:

Location;
A motion was made by , and seconded by

adjdarn to closed meeting to discuss:

O The appointment, employment, compensation, dis@plperformance, or dismissal of specific employete
District or legal counsel for the District, includj hearing testimony on a complaint lodged aganstmployee
or against legal counsel for the District to detiemrits validity. 5 ILCS 120/2(c)(1).

O Collective negotiating matters between the Distaiot its employees or their representatives, dbelations
concerning salary schedules for one or more clasfsesiployees. 5 ILCS 120/2(c)(2).

O The selection of a person to fill a public offiee¢cluding a vacancy in a public office, when thestict is given
power to appoint under law or ordinance, or theigise, performance or removal of the occupana gfublic
office, when the District is given power to remdkie occupant under law or ordinance. 5 ILCS 120(3].

O Evidence or testimony presented in open hearingn alosed hearing where authorized by law, to asgu
adjudicative body, as defined in the Open Meetigs provided that the body prepares and makedablaifor
public inspection a written decision with its detérative reasoning. 5 ILCS 120/2(c)(4).

O The purchase or lease of real property for theaisthe District, including meetings held for therpose of
discussing whether a particular parcel should lgieed. 5 ILCS 120/2(c)(5).

O The setting of a price for sale or lease of progpewined by the District. 5 ILCS 120/2(c)(6).

O The sale or purchase of securities, investmentgyvestment contracts. 5 ILCS 120/2(c)(7).

O Security procedures and the use of personnel angregnt to respond to an actual, a threatened reasonably
potential danger to the safety of employees, stisdstaff, the public, or public property. 5 IL&30/2(c)(8).

O Student disciplinary cases. 5 ILCS 120/2(c)(9).

O The placement of individual students in specialcadion programs and other matters relating to iddil
students. 5 ILCS 120/2(c)(10).

O Litigation, when an action against, affecting or mehalf of the particular District has been filattldas pending
before a court or administrative tribunal, or witlee District finds that an action is probable omiment, in which
case the basis for the finding shall be recordeldeartered into the closed meeting minutes. 5 IL@&2(c)(11).

O The establishment of reserves or settlement ofnglas provided in the Local Government and Goventahe
Employees Tort Immunity Act, if otherwise the disfion of a claim or potential claim might be preiited, or
the review or discussion of claims, loss or risk nagement information, records, data, advice or
communications from or with respect to any inswkthe District or any intergovernmental risk maeagnt
association or self insurance pool of which thetfizisis a member. 5 ILCS 120/2(c)(12).

O Self-evaluation, practices and procedures or psideal ethics, when meeting with a representatifea o
statewide association of which the District is amber. 5 ILCS 120/2(c)(16).

O Discussion of minutes of meetings lawfully closethether for purposes of approval by the body ofrttieutes
or semi-annual review of the minutes as mandateSidayion 2.06. 5 ILCS 120/2(c)(21).

Closed Meeting Roll Call:
HYeaSH HNaySH

Motion: [ ] Carried [_] Failed
DATED: December 15, 2008
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Chadwick - Milledgeville Community Unit School Ditt #399 2:220-E3

Board of Education

Exhibit - Closed Meeting Minutes 1

Closed Meeting Minutes
Date;: Time;

Location;

Name of person(s) taking and recording the minutes:

Name of person presiding:

Members in attendance: Members absent:
1. 1.
2. 2.
3. 3.
4,
5.
6.
7.

Summary of the discussion on all matters:

Time of adjournment or return to open meeting:

The Board of Education, during its semi-annual review of closed session minutes, has decided
these minutes no longer need confidential treatment.

[ ] Theseminutesare availablefor publicinspection as of:

(Date)

DATED: December 15, 2008

1 The required inclusions for closed meeting minaies
1. The meeting’s date, time, and place;
2. Board members recorded as either present or absent;
3. A summary of the discussion on the topic(s) spedifh the vote to hold the closed meeting; and
4. |If the vote to close the meeting was to discuggaliton that is probable or imminent, the basistfat finding.
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Chadwick - Milledgeville Community Unit School Ditt #399 2:220-E4

Board of Education

Exhibit - Open Meeting Minutes 1

M eeting Minutes Pr otocol

1.

Meeting minutes are the permanent record of thegadings during a Board of Education
meeting. All Board action must be recorded in ftfieutes; thus, the minutes focus on Board
action.

The minutes only include information provided a theeting. Information may not be corrected
or updated in the minutes unless it was discussttbaneeting.

Minutes include a summary of the Board’s discussionan agenda topic; the minutes do not
state what is said verbatim. The minutes do nptat the same point made by different
individuals. If appropriate, the minutes includér@ef background and an explanation of the
circumstances surrounding an issue discussed.mirhges do not include the names of members
making specific points during discussion. Requésts individual Board members to include
their vote or an opinion are handled according taf@ policy 2:220,Board of Education
Meeting Procedure.

The minutes include the topic of reports that aseento the Board including reports from the
Superintendent or a Board committee. Written repare filed with the minutes but do not
become part of the minutes.

The minutes note when a member is not presenhéoentire meeting due to late arrival and/or
early departure.

Although items may be considered by the Boarddiffarent order than appeared on the agenda,

items in the minutes are generally recorded instime order as they appeared on the agenda.
When a meeting is reconvened on a different dateptinutes must describe what happened on

each meeting date.

The minutes should be recorded in an objective pmsitive/constructive tone. Answers and
explanations, rather than questions, are record@dting style, including choice of words and
sentence structure, is at the discretion of thividdal recording the minutes.

The minutes include individuals’ names who speakinguthe meeting's public participation
segment as well as the topics they address. Aflenrdocuments presented at a Board meeting
are filed with the minutes but do not become pathe minutes.

The following template generally governs meetinguies.

1 Other than the required inclusions, the listedtingeprotocols are at the board’s discretion. Thiguld facilitate a

discussion and common understanding concerning teaboard wants recorded in its meeting minutéege fequired
inclusions for meeting minutes are: (5 ILCS 12082.0

The meeting’s date, time, and place;

Board members recorded as either present or absent;

A summary of the discussion on all matters proppdetiberated, or decided, and a record of anysviatken;
On all matters requiring a roll call vote, a recofdvho voted “yea” and/or “nay”;

If the meeting is adjourned to another date, time tand place of the adjourned meeting; and

When a vote is taken to hold a closed meetingyttie of each member and the reason for the clossting
with a citation to the specific exception authargthe closed meeting.

oukhwnpE
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Open Meeting Minutes
Date; Time;

Location;

Type of meeting:[_] Regular [ ] Special [ ] Reconvened or rescheduled_] Emergency
Name of person taking the minutes:

Name of person presiding:

Members in attendance: Members absent:
1. 1.
2. 2.
3. 3.
4,
5.
6.
7.

Approval of Agenda
List any items removed from the consent agenda:

Motion made by:

Motion: [ ] To approve
[ ] To add items as follow$No action may be taken on new agenda items.)

Motion seconded by:
Action: [ ]Passed [ ] Failed
Approval of Previous Meeting Minutes (Needed only if thisitemis not on the consent agenda.)

Minutes from the Board meeting held on:

Motion made by:

Motion: [ ] To approve
[ ] To approve subject to incorporation of the follogiamendment(s):

Motion seconded by:
Action: [ ]Passed [] Failed

Approval of Itemson Consent Agenda (Deleteif the Board does not use a consent agenda.)
Summary of discussion:

Motion to approve the consent agenda made by:

Motion seconded by:

Roll Call: (Needed when consent agenda contains an item involving the expenditure of money.)
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uYeaSn uNaySn

Action: [ ]Passed [] Failed

Public Comments (Reproduce this section for each individual making a comment.)

The following individual appeared and commentedhmntopic noted below{ nclude the title of any
documents presented to the Board.)

Name:

Topic:
Remaining Agenda |Items (Reproduce this section for each agenda item.)

Agenda item:
Summary of discussion:

Motion made by:

Motion to:

Motion seconded by:

Action: [ ]Passed [ ] Failed
(If aroll call vote occurred, record the vote of individual Board members.)
HYeaSH HNayS”

If Applicable, Approval of Motion to Adjourn to Closed Mesting (Insert 2:220-E2, Motion to
Adjourn to Closed Meseting.)

Approval of Motion to Adjourn
Motion to adjourn made hy:

Motion seconded by:
Action: [ ]Passed [ ] Failed
Time of adjournment:
Post-Meeting Action
Date minutes approved:

Date minutes were available for public inspection:

Date minutes were posted on District website:

DATED: December 15, 2008
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Board of Education

Exhibit - Semi-Annual Review of Closed Meeting Minutes

Logging and Review Process

Step 1.The Board Secretary or Recording Secretary mamtailog of the closed meeting minutes
that are unavailable for public inspection. Theetimgy minutes are logged according to the
reason the Board held the closed meeting. 2:22Q0-&6pf Closed Meeting Minutes

Step 2. The Board meets in closed session to review theofagnreleased closed meeting minutes.
The Board or Recording Secretary brings a copyllofiraeleased closed meeting minutes
and, if requested, allows Board members to revievatctual minutes. The Board identifies
which closed meeting minutes or portions thereofomger need confidential treatment. Use
Report Following the Board’s Semi-Annual RevieWloked Meeting Minutebglow.

Step 3.At least semi-annually in an open meeting, the Bdakes action to release for public
inspection those minutes, or portions thereof,armér needing confidential treatment. Use
Action to Acceptbelow. Closed meeting minutes will not be redebfor public inspection if
confidential treatment is needed to protect thdiphterest or the privacy of an individual,
including: (1) student disciplinary cases or othetters relating to an individual student,
and (2) personnel files and employees’ and Boanthimees’ personal information.

Step 4.The Board or Recording Secretary: (1) updatesatp®f unreleased closed meeting minutes
to remove any minutes that the Board made availfdolgoublic inspection; (2) makes a
notation on any applicable closed meeting minufethe Board’s action to release it or a
portion of it for public inspection; and (3) conies to log new closed meeting minutes that
the Board has not released for public inspecti220-E6,Log of Closed Meeting Minutes

Report Following the Board’s Semi-Annual ReviewGdsed Meeting Minutes

The Board of Education met on clased session to conduct its semi-annual
review of closed meeting minutes that have not welrased for public inspection.

The closed meeting minutes, or portions thereamfrthe following dates no longer require
confidential treatmen{insert closed meeting dates)

The need for confidentiality still exists as to edimaining closed meeting minutes to protect an
individual's privacy or the District’s interests.

Action to Accept the Board's Semi-Annual ReviewGidsed Meeting Minutes

Open meeting date:

Motion to approve the Board’'s semi-annual reviewuofeleased closed meeting minutes and to
release for public inspection those minutes, otigos thereof, that the Board identified as no Emg
needing confidential treatment made_by:

Motion seconded by:

Action: [ ] Passed [ ] Failed
DATED: December 15, 2008
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2:220-E6

Board of Education

Exhibit - Log of Closed Meeting Minutes

The purpose of this log is to facilitate the Boardemi-annual review of closed meeting minutes.

See 2:220-E55emi-Annual Review of Closed Meeting Minutes

The Board Secretary or Recording Secretary shalitaia a list of closed meeting minutes, arranged

according to the reason for the closed meeting h#&nae not been released for public inspection.

Closed Session Held to Discuss:

Dates of Closed Sessions

Specific employee(s) or District legal

counsel. 5 ILCS 120/2(c)(1).

Collective negotiating matters or

deliberations concerning salary schedule
for one or more classes of employees.

5 ILCS 120/2(c)(2).

Selection of a person to fill a vacancy on

the Board. 5 ILCS 120/2(c)(3).

Evidence or testimony presented in a

hearing where authorized by law. 5 ILCS
120/2(c)(4).

Purchase or lease of real property. 5 ILC

120/2(c)(5).

Setting of a price for sale or lease of

District property. 5 ILCS 120/2(c)(6).

Sale or purchase of securities, investmen

ts,

or investment contracts. 5ILCS
120/2(c)(7).

Security procedures and the use of

personnel and equipment to respond to ap

actual, a threatened, or a reasonably

potential danger. 5 ILCS 120/2(c)(8).

Student disciplinary cases. 5ILCS

2:220-E6
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Closed Session Held to Discuss:

Dates of Closed Sessions

120/2(c)(9). Minutes of meetings held for
this reason shall never be released to
protect the individual student’s privacy.

Any matter involving an individual student.

5 ILCS 120/2(c)(10).Minutes of meetings

held for this reason shall never be release¢d

to protect the individual student’s privacy,

Litigation, when an action against, affecti
or on behalf of the District has been filed
and is pending before a court or

administrative tribunal, or when the Boarg

ng,

finds that an action is probable or immin
5 ILCS 120/2(c)(11).

Establishment of reserves or settlement @
claims as provided in the Local
Government and Governmental Employe
Tort Immunity Act or discussion of claims
loss or risk management information,
records, data, advice or communications
from or with respect to any insurer of the
District or any intergovernmental risk
management association or self insuranc
pool. 5ILCS 120/2(c)(12).

Self-evaluation, practices and procedureg

professional ethics, when meeting with an
IASB representative. 5 ILCS 120/2(c)(16).

or

Minutes of meetings lawfully closed,

whether for purposes of approval or semif

annual review. 5 ILCS 120/2(c)(21).

DATED: December 15, 2008
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Board of Education

Public Participation at Board of Education Meetings and Petitions to the Board

At each regular and special open meeting, membeitheo public and District employees may
comment to or ask questions of the Board of Edanasubject to reasonable constraints.

The individuals appearing before the Board are ebgaketo follow these guidelines:

1. Address the Board only at the appropriate time raficated on the agenda and when
recognized by the Board President.

Identify oneself and be brief.

Observe the Board President’s decision to shorttigpgcomment to conserve time and give
the maximum number of individuals an opportunitgpeak.

4. Observe the Board President’s decision to determpmogedural matters regarding public
participation not otherwise covered in Board palicy

5. Conduct oneself with respect and civility towarties and otherwise abide by Board policy,
8:30,Visitorsto and Conduct on School Property.

Petitions and written correspondence should be Btdairin advance; copies will be presented in the
next regular Board packet.

LEGAL REF.: 5ILCS 120/2.06.
105 ILCS 5/10-6 and 5/10-16.

CROSS REF.: 2:220 (Board of Education Meeting Rtace), 8:10 (Connection with the
Community), 8:30 (Visitors to and Conduct on Schieaperty)

ADOPTED: January 18, 2011
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Board of Education

Board Policy Development

The Board of Education governs using written pelci Written policies ensure legal compliance,
establish Board processes, articulate District eddegate authority, and define operating limits.
Board policies also provide the basis for monitgnimogress toward District ends.

Policy Development

Anyone may propose new policies, changes to egigiolicies, or elimination of existing policies.
Staff suggestions should be processed throughuperitendent. Suggestions from all others should
be made to the Board President or the Superinténden

A Board Policy Committee will consider all policjuggestions, and provide information and
recommendations to the Board.

The Superintendent is responsible for: (1) prawgdielevant policy information and data to the
Board, (2) notifying those who will implement or hffected by or required to implement a proposed
policy and obtaining their advice and suggesti@m] (3) having policy recommendations drafted
into written form for Board deliberation. The Supéendent shall seek the counsel of the Board
attorney when appropriate.

Policy Adoption and Dissemination

Policies or policy revisions will not be adopted the Board meeting at which they are first
introduced, except when: (1) appropriate for aseom agenda because no Board discussion is
required, or (2) necessary or prudent in order éetnemergency or special conditions or to be lggall
compliant. Further Board consideration will be given at a sgjpent meeting(s) and after
opportunity for community input. The adoption opalicy will serve to supersede all previously
adopted policies on the same topic.

The Board policies are available for public inspettin the District's main office during regular
office hours. Copy requests should be made putdoaBoard policy 2:250Access to District's
Public Records

Board Policy Review and Monitoring

The Board will periodically review its policies foelevancy, monitor its policies for effectiveness,
and consider whether any modifications are required

Superintendent Implementation

The Board will support any reasonable interpretatibBoard policy made by the Superintendent. If
reasonable minds differ, the Board will review gpplicable policy and consider the need for further
clarification.

In the absence of Board policy, the Superintendeatithorized to take appropriate action.

Suspension of Policies

The Board, by a majority vote of members preseangtmeeting, may temporarily suspend a Board
policy except those provisions that are controllgdaw or contract. The failure to suspend with a
specific motion does not invalidate the Board actio
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LEGAL REF.: 105 ILCS 5/10-20.5.

CROSS REF.: 2:150 (Committees), 2:250 (Access stribi's Public Records), 3:40
(Superintendent)
ADOPTED: December 15, 2008
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Board of Education

Exhibit - PRESS Issue Updates

This procedure is fOPRESS subscribers. For subscribersRRESS-Plus, IASB’s full maintenance
policy update service, the update instructions tmaive with a paidPRESS-Plus subscription
provide further guidance.

Actor Action

Superintendent Manages the process for the Boast&ivePRESS updates to
policies.

Manages the Board’'s compliance with the Open Mgstict.
Ensures that, as appropriate, the agendas foragaedBolicy
Committee and School Board include discussion atidrato
consider, adopt, or revise Board policies.

Manages the process for approving new or revisedrastrative
procedures, and changes to employee and studedtitdnaks.

Communicates all policy and procedure revisionadmptions as
appropriate to staff members, parents, studentscammunity
members.

Designated support stafff To each member of the Policy Committee (or full Board): Emails
or otherwise distributes a copy of the following:

1. PRESSUpdate Memo, unless a copy was already provided.
2. Committee worksheets, availablenatw.lASB.com/policy and
3. Current District policy in relevant areas.

Toany other interested school official: Emails or otherwise
distributes thd®’RESS Update M emo (describes the curreRRESS
issue) to each Board member or other interesteabsdfficial who
has not already received a copy. It is availablaerat
www.lASB.com/policy

As appropriate, includes new and revised policigbé Board
meeting packets.

After a policy is adopted or revised, updates tisriat’s policy
manual master electronic file and adds adoptioasdat

Archives old policy.

Follows district process for updating paper andnanianuals.

Policy Committee (or Considers eacRRESS update. Reviews footnote changes.

Full Board) Decides which changes require School Board discussid which ar¢

appropriate as consent agenda items.

The following are appropriate for the consent agertianges to
the Legal References and Cross References, and pohoy edits
that do not require Board discussion.

Requests review of recommended revisions by thedBatorney, as
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Actor Action
appropriate.

Presents recommendations regard?RESS updates to the Board at|a
regularly scheduled meeting.

Full Board Conducts a first reading of the polidiest are recommended to be
updated.

During the next regular meeting, conducts a seceading.

A second reading allows the Board to hear feedback interested
parties, including staff, parents, students, androanity members;
however, State law does not require two readings.

Assistant Reads adopted policies and follows the Superint@rglprocess for
Superintendents, updating administrative procedures, and changesioyee and
Directors, and Building | student handbooks within their assigned building(s)

Principals

Anyone For further clarification, views the 8-miauinline tutorial, available
atwww.iasb.com/policybehind the log-in screen.

DATED: April 19, 2011
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Board of Education

Exhibit - Developing Local Policy

Actor

Action

Anyone (Superintendent
School Board member,
staff, parent, student,
community member, or
Board Attorney)

Brings a concern that may necessitate a new pofieycurrent
policy’s revision to the attention of the SchooldBa.

Policy Committee (or

First, answers these questions to decide whether neeypahguage

D

Full Board) is needed:

1. Does the IASB Policy Reference Manual provide goge

2. Is the request something that should be coveredliny (i.e.,
Board work) or is it something that should be haddly the staff
(i.e., staff work)?

3. Is it already covered in policy? Checks for p@gthat cover
similar or connected topics using tools such ascheangines,
cross references, and indexes.

Second, uses a 4-step process to draft new policy languag

1. Frames the question and discusses the topic.

2. Requests the Superintendent to provide researdhgding
appropriate data, and input from others, suchhasetwho may b
affected by the policy and those who will implemt policy.

3. Assesses existing policy and decides whether neevised
policy language is needed.

4. Drafts or requests the Superintendent or BoardrAdipto draft,
language addressing the concern that aligns wélBtard's
mission, vision, goals, and objectives.

Third, decides whether the new language should be iedlirdan

existing policy or added as a new policy. Assigmg laew policy an

appropriate location and number.
The PRESS coding system reserves policy numbers endingh g
and ‘5’ for PRESS material. Local districts are encouraged to use
policy numbers ending in even numbers other than ‘0
Full Board Conducts a first reading of the polibgt is recommended for

adoption or revision.
During the next regular meeting, conducts a seceading.

A second reading allows the Board to hear feedback interested
parties, including staff, parents, students, androanity members;
however, State law does not require two readings.

Superintendent

Confers with the Board Attorney@s@priate.

Manages the Board’'s compliance with the Open Mgstict.
Ensures that, as appropriate, the agendas foragaedBolicy

2:240-E2
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Actor

Action

Committee and School Board include discussion atidrato
consider, adopt, or revise Board policies.

Manages the process for approving new or revisedrastrative
procedures, and revisions to employee and studemtiooks.

Communicates all policy and procedure revisionadmptions as
appropriate to staff members, parents, studentscammunity
members.

Designated support staff

After a policy is adopedevised, updates the District’s policy
manual master electronic file and adds adoptioasdat

Archives “old” policy.

Follows district process for updating paper andnanianuals.

Assistant
Superintendents,
Directors, and Building
Principals

=

Reads the adopted policy and follows the Superitgptis process fo
updating administrative procedures, and changesntployee anc
student handbooks within their assigned building(s)

DATED: April 19, 2011
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Board of Education

Access to District Public Records

Full access to the District'public records is available to any person as provided in thendik
Freedom of Information Act (FOIA), this policy, amdplementing procedures.

Freedom of Information Officer

The Superintendent shall serve as the Districtse@fom of Information Officer and is assigned all
the duties and powers of that office as provide@@iA and this policy. The Superintendent may
delegate these duties and powers to one or moignées but the delegation shall not relieve the
Superintendent of the responsibility for the actidat was delegated. The Superintendent or
designee(s) shall report any FOIA requests andstidiieis of the District’s response to the Board at
each regular Board meeting.

Definition

The District’'s public records are defined as records, reports, forms, writingkers, memoranda,
books, papers, maps, photographs, microfilms, cdeges, recordings, electronic data processing
records, electronic communications, recorded inf&diom and all other documentary materials
pertaining to the transaction of public businesgardless of physical form or characteristics, tgwvi
been prepared by or for, or having been or beimrgl lxy, received by, in the possession of, or under
the control of the School District.

Requesting Records

A request for inspection and/or copies of publicords must be made in writing and may be
submitted by personal delivery, mail, telefax, anafl directed to the District's Freedom of
Information Officer. Individuals making a requese anot required to state a reason for the request
other than to identify when the request is for mg®rcial purpose or when requesting a fee waiver.
All requests for inspection and copying shall imiagly be forwarded to the District's Freedom of
Information Officer or designee.

Responding to Requests

The Freedom of Information Officer shall approvieratjuests for public records unless:
The requested material does not exist;

The requested material is exempt from inspecti@hcapying by the Freedom of Information
Act; or

3. Complying with the request would be unduly burdemso

Within 5 business days after receipt of a requestaiccess to a public record, the Freedom of
Information Officer shall comply with or deny thequest, unless the time for response is extended as
specified in Section 3 of FOIA. The Freedom of hnfation Officer may extend the time for a
response for up to 5 business days from the ofligima date. If an extension is needed, the Freedom
of Information Officer shall: (1) notify the persomaking the request of the reason for the delag, an
(2) either inform the person of the date on whialesponse will be made or agree with the person in
writing on a compliance period.
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When responding to a request for a record contgibioth exempt and non-exempt material, the
Freedom of Information Officer shall redact exematterial from the record before complying with
the request.

Copying Fees

Persons making a request for copies of public dsconust pay any applicable copying fee. The
Freedom of Information Officer shall, as neededpremend a copying fee schedule for the Board'’s
approval. Copying fees, except when fixed by statare reasonably calculated to reimburse the
District’s actual cost for reproducing and certifyipublic records and for the use, by any persbn, o
its equipment to copy records. No fees shall beggthfor the first 50 pages of black and whiteglet

or legal sized copies. No fee shall be chargecdefectronic copies other than the actual cost of the
recording medium.

Access

The inspection and copying of a public record tkathe subject of an approved access request is
permitted at the District's administrative officeurthg regular business hours, unless other
arrangements are made by the Freedom of Inform@Xfticer.

Many public records are immediately available fribva District’'s website including, but not limited
to, a description of the District and the methaatsréquesting a public record.

Preserving Public Records

Public records, including email messages, shatirbeerved and cataloged if: (1) they are evidefce o
the District’s organization, function, policies,opedures, or activities, (2) they contain inforroaéil
data appropriate for preservation, (3) their rétenis required by State or federal law, or (4)ythee
subject to a retention request by the Board Attyi(eeg. a litigation hold), District auditor, orhar
individual authorized by the School Board or Statdéederal law to make such a request. Unless its
retention is required as described in items nuntb8rer 4 above, a public record, as defined by the
lllinois Local Records Act, may be destroyed whatharized by the Local Records Commission.

LEGAL REF.: 5 ILCS 140/, lllinois Freedom of Infoation Act.
105 ILCS 5/10-16 and 5/24A-7.1.
820 ILCS 40/11.
820 ILCS 130/5.

CROSS REF.: 2:140 (Communications To and From trerd, 5:150 (Personnel Records),
7:340 (Student Records)

ADOPTED: April 19, 2011
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Board of Education

Uniform Grievance Procedure

A student, parent/guardian, employee, or commumigynber should notify any District Complaint
Manager if he or she believes that the Board ofcation, its employees, or agents have violated his
or her rights guaranteed by the State or federaktation, State or federal statute, or Boardqyoli

or have a complaint regarding any one of the falhow

Title Il of the Americans with Disabilities Act;

Title IX of the Education Amendments of 1972;

Section 504 of the Rehabilitation Act of 1973;

Title VI of the Civil Rights Act, 42 U.S.C. §200@d seq;

Equal Employment Opportunities Act (Title VII ofdlCivil Rights Act), 42 U.S.C. §2000e

etseq;

Sexual harassment (lllinois Human Rights Act, Tillé of the Civil Rights Act of 1964, and

Title IX of the Education Amendments of 1972);

7. Bullying, 105 ILCS 5/27-23.7

8. Misuse of funds received for services to improvacational opportunities for educationally
disadvantaged or deprived children;

9. Curriculum, instructional materials, and/or progsam

10. Victims’ Economic Security and Safety Act, 820 ILQ80;

11. lllinois Equal Pay Act of 2003, 820 ILCS 112;

12. Provision of services to homeless students;

13. lllinois Whistleblower Act, 740 ILCS 174/.

14. Misuse of genetic information (lllinois Genetic émmation Privacy Act (GIPA), 410 ILCS
513/ and Titles | and Il of the Genetic Informationdiscrimination Act (GINA), 42 U.S.C.
§2000ff etseq)

15. Employee Credit Privacy Act, 820 ILCS 70/.

The Complaint Manager will attempt to resolve commus without resorting to this grievance
procedure and, if a complaint is filed, to addhescomplaint promptly and equitably. The rightof
person to prompt and equitable resolution of a dampfiled hereunder shall not be impaired by the
person’s pursuit of other remedies. Use of thisvgince procedure is not a prerequisite to theugurs
of other remedies and use of this grievance praeedoes not extend any filing deadline related to
the pursuit of other remedies. All deadlines urttiesr procedure may be extended by the Complaint
Manager as he or she deems appropriate. As udb@ipolicy, “school business days” means days
on which the District’'s main office is open.

arwdE

o

Filing a Complaint

A person (hereinafter Complainant) who wishes tailavim or herself of this grievance procedure
may do so by filing a complaint with any Districo@plaint Manager. The Complainant shall not be
required to file a complaint with a particular Cdaipt Manager and may request a Complaint
Manager of the same gender. The Complaint Managgr request the Complainant to provide a
written statement regarding the nature of the camplor require a meeting with a student’s
parent(s)/guardian(s). The Complaint Manager stsist the Complainant as needed.

Investigation

The Complaint Manager will investigate the compi@nappoint a qualified person to undertake the
investigation on his or her behalf. If the Compéait is a student, under 18 years of age, the
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Complaint Manager will notify his or her parent{glardian(s) that they may attend any investigatory
meetings in which their child is involved. The qalaint and identity of the Complainant will not be
disclosed except: (1) as required by law, thiscgplor (2) as necessary to fully investigate the
complaint, or (3) as authorized by the Complainant.

The identity of any student witnesses will not bsckbsed except: (1) as required by law or any
collective bargaining agreement, or (2) as necgstarfully investigate the complaint, or (3) as
authorized by the parent/guardian of the studetmess, or by the student if the student is 18 yefrs
age or older.

Within 30 school business days of the date the taimtpwvas filed, the Complaint Manager shall file
a written report of his or her findings with theg@uintendent. The Complaint Manager may request
an extension of time. If a complaint of sexual @sament contains allegations involving the
Superintendent, the written report shall be filethwhe Board, which will make a decision in
accordance with Section 3 of this policy. The Supendent will keep the Board informed of all
complaints.

Decision and Appeal

Within 5 school business days after receiving tlmen@laint Manager’s report, the Superintendent
shall mail his or her written decision to the Coaipant by U.S. malil, first class, as well as the
Complaint Manager.

Within 10 school business days after receivingS$hperintendent’s decision, the Complainant may
appeal the decision to the Board by making a writtequest to the Complaint Manager. The
Complaint Manager shall promptly forward all matdsirelative to the complaint and appeal to the
Board. Within 30 school business days, the Boandll saffirm, reverse, or amend the
Superintendent’s decision or direct the Superirdahdo gather additional information. Within 5
school business days of the Board's decision, tipefntendent shall inform the Complainant of the
Board'’s action.

This grievance procedure shall not be construaxidate an independent right to a hearing before the
Superintendent or Board. The failure to strictlifder the timelines in this grievance procedure khal
not prejudice any party.

Appointing Nondiscrimination Coordinator and ConiptdManagers

The Superintendent shall appoint a Nondiscrimima@oordinator to manage the District’s efforts to
provide equal opportunity employment and educatiopgortunities and prohibit the harassment of
employees, students, and others.

The Superintendent shall appoint at least one Caintg\lanager to administer the complaint process
in this policy. If possible, the Superintendenthaippoint 2 Complaint Managers, one of each gender.
The District’s Nondiscrimination Coordinator may dygpointed as one of the Complaint Managers.

The Superintendent shall insert into this policd &rep current the names, addresses, and telephone
numbers of the Nondiscrimination Coordinator arel@omplaint Managers.
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Nondiscrimination Coor dinator:

Tim J. Schurman

Name
15 School Street

Address
Chadwick, IL 61014

815.684.5191

Telephone
Complaint Managers:

Tim J. Schurman

Paula Rademacher

Name Name
15 School Street 100 E. & Street
Address Address

Chadwick, IL 61014

Milledgeville, IL 61051

815.684.5191

815.225.7141

Telephone

Telephone

LEGAL REF.: Age Discrimination in Employment Act92).S.C. 8621 eieq
Americans With Disabilities Act, 42 U.S.C. §12105keq
Equal Employment Opportunities Act (Title VII ofetCivil Rights Act), 42 U.S.C.

§2000e eseq

Equal Pay Act, 29 U.S.C. §206(d).

Genetic Information Nondiscrimination Act, 42 U.S82000ff etseq

Immigration Reform and Control Act, 8 U.S.C. 81324seq

McKinney Homeless Assistance Act, 42 U.S.C. §11et3kq

Rehabilitation Act of 1973, 29 U.S.C. §791sef

Title VI of the Civil Rights Act, 42 U.S.C. §200@&t seq

Title IX of the Education Amendments, 20 U.S.C. &llétseq

105 ILCS 5/2-3.8, 5/3-10, 5/10-20.7a, 5/10-22.22519, 5/24-4, 5/27-1, 5/27-

23.7, and 45/1-15.

lllinois Genetic Information Privacy Act, 410 ILCR.3/.

lllinois Whistleblower Act, 740 ILCS 174/.

lllinois Human Rights Act, 775 ILCS 5/.

Victims’ Economic Security and Safety Act, 820 ILA80, 56 Illl.Admin.Code

Part 280.

Equal Pay Act of 2003, 820 ILCS 112.
Employee Credit Privacy Act, 820 ILCS 70/.
23 lll.LAdmin.Code §81.240 and 200-40.
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CROSS REF.: 5:10 (Equal Employment Opportunity Eiibrity Recruitment), 5:20
(Workplace Harassment Prohibited), 5:30 (Hiringdess and Criteria), 6:140
(Education of Homeless Children), 6:170 (Title bgrams), 6:260 (Complaints
About Curriculum, Instructional Materials, and Prams), 7:10 (Equal
Educational Opportunities), 7:20 (Harassment ofi&bis Prohibited), 7:180
(Preventing Bullying, Intimidation, and HarassmeBty0 (Accommaodating
Individuals with Disabilities), 8:110 (Public Sugg®ns and Concerns)

ADOPTED: January 18, 2011
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