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Operational Services

Fiscal and Business Management

The Superintendent is responsible for the Schostridi’s fiscal and business management. This
responsibility includes annually preparing and enting the District’'s statement of affairs to the
Board of Education and publishing it before Decenibas required by State law.

The Superintendent shall ensure the efficient aud-effective operation of the District’s business
management using computers, computer software, rdateagement, communication systems, and
electronic networks, including electronic mail, tinéernet, and security systems. Each person using
the District’s electronic network shall complete“amthorization for Electronic Network Access.”

Budget Planning

The District's fiscal year is from July 1 until Ju80. The Superintendent shall present to thedBoar

no later than the regular meeting in August, aatére budget with appropriate explanation. This
budget shall represent the culmination of an orgpitocess of planning for the fiscal support needed
for the District's educational program. The Distis budget shall be entered upon the lllinois &tat

Board of Education’s “School District Budget FormTo the extent possible, the tentative budget
shall be balanced as defined by the State Boakdatation guidelines. The Superintendent shall
complete a tentative deficit reduction plan if oiserequired by the State Board of Education

guidelines.

Preliminary Adoption Procedures

After receiving the Superintendent’s proposed btidge Board sets the date, place, and time for:

1. A public hearing on the proposed budget, and
2. The proposed budget to be available to the publiinspection.

The Board Secretary shall arrange to publish aceadti a local newspaper stating the date, plaak, an
time of the proposed budget’s availability for gabhspection and the public hearing. The proposed
budget shall be available for public inspectioteast 30 days before the time of the budget hearing

At the public hearing, the proposed budget shalrdgewed, and the public shall be invited to
comment, question, or advise the Board.

Final Adoption Procedures

The Board adopts a budget before the end of thedfrarter of each fiscal year, September 30, or by
such alternative procedure as State law may defifie.the extent possible, the budget shall be
balanced as defined by the State Board of Educdfiot balanced, the Board will adopt a deficit
reduction plan to balance the District's budgethwit3 years according to State Board of Education
requirements.

The Board adopts the budget by roll call vote. Bhdget resolution shall be incorporated into the
meeting’s official minutes. Board members’ namesing yea and nay shall be recorded in the
minutes.

The Superintendent or designee shall perform ebttfedollowing:

1. Post the District’s final annual budget, itemized keceipts and expenditures, on the
District’s Internet website; notify parents/guartiahat it is posted and provide the website’s
address.
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2. File a certified copy of the budget resolution amd estimate of revenues by source
anticipated to be received in the following fisgehr, certified by the District’s Chief Fiscal
Officer, with the County Clerk within 30 days ofthbudget’s adoption.

3. Make all preparations necessary for the Board rteely file its Certificate of Tax Levy,
including preparations to comply with the TruthTiaxation Act; file the Certificate of Tax
Levy with the County Clerk on or before the lase$day in December. The Certificate lists
the amount of property tax money to be providedHervarious funds in the budget.

4. Submit the annual budget, a deficit reduction planone is required by State Board of
Education guidelines, and other financial informatito the State Board of Education
according to its requirements.

Any amendments to the budget or Certificate of Taxy shall be made as provided_in The School
Codeand Truth in Taxation Act.

Budget Amendments

The Board may amend the budget by the same proeedysrovided for in the original adoption.

Implementation

The Superintendent or designee shall implemenbibktict’'s budget and provide the Board with a
monthly financial report that includes all defidilnd balances. The amount budgeted as the
expenditure in each fund is the maximum amount thay be expended for that category, except
when a transfer of funds is authorized by the Board

The Board shall act on all interfund loans, intaduransfers, transfers within funds, and transfers
from the working cash fund or abatements of ibné exists.

LEGAL REF.: 35 ILCS 200/18-55 skq
105 ILCS 5/10-17, 5/10-22.33, 5/17-1, 5/17-1.2 754, 5/17-3.2, 5/17-11, 5/20-
5, 5/20-8, and 5/20-10.
23 lll.LAdmin.Code Part 100.
CROSS REF.: 4:40 (Incurring Debt), 6:235 (AccesElaxtronic Networks)

ADOPTED: January 18, 2011
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Operational Services

Identity Protection

The collection, storage, use, and disclosure afbksecurity numbers by the School District shal b
consistent with State and federal laws. The gaalsnfanaging the District’s collection, storage,,use
and disclosure of social security numbers are to:

1. Limit all activities involving social security nurebs to those circumstances that are
authorized by State or federal law.

2. Protect each social security number collected dnta@med by the District from unauthorized
disclosure.

The Superintendent is responsible for ensuringtti@District complies with the Identity Protection
Act, 5 ILCS 179/. Compliance measures shall incledeh of the following:

1. All employees having access to social security rensibn the course of performing their
duties shall be trained to protect the confideityiabf social security numbers. Training
should include instructions on the proper handbhgnformation containing social security
numbers from the time of collection through thetdegion of the information.

2. Only employees who are required to use or hand@@rnmation or documents that contain
social security numbers shall have access to sifiochmation or documents.

3. Social security numbers requested from an indilidimall be provided in a manner that
makes the social security number easily redactéideifrecord is required to be released as
part of a public records request.

4. When collecting a social security number or upajuest by an individual, a statement of the
purpose(s) for which the District is collecting amsing the social security number shall be
provided.

5. All employees must be advised of this policy’s &xige and a copy of the policy must be
made available to each employee. The policy mgst laé made available to any member of
the public, upon request.

No District employee shall collect, store, use,dsclose an individual's social security number
unless specifically authorized by the Superintehd&n employee who has substantially breached the
confidentiality of social security numbers may lbjsct to disciplinary action or sanctions up td an
including dismissal in accordance with Districtipgland procedures.

LEGAL REF.: 5ILCS 179/, Identity Protection Act.

CROSS REF: 2:250 (Access to District Public Recpratd 50 (Personnel Records), 7:340
(Student Records)

ADOPTED: April 19, 2011
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Operational Services

Fund Balances

The Superintendent or designee shall maintain haildnces adequate to ensure the District’s ability
to maintain levels of service and pay its obligasion a prompt manner in spite of unforeseen events
or unexpected expenses. The Superintendent ogrdesishall inform the Board whenever the
District must draw upon its reserves or borrow nyone

CROSS REF.: 4:10 (Fiscal and Business Managem&Bf),(Accounting and Audits)

ADOPTED: December 15, 2008
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Operational Services

Revenue and Investments

Revenue

The Superintendent or designee is responsible &kimg all claims for property tax revenue, State
Aid, special State funds for specific programsgfatifunds, and categorical grants.

Investments

The Superintendent shall either appoint a Chiekestment Officer or serve as ond.he Chief
Investment Officer shall invest money that is reuired for current operations, in accordance with
this policy and State law.

The Chief Investment Officer and Superintendentl aiee the standard of prudence when making
investment decisions. They shall use the judgraedt care, under circumstances then prevailing,
that persons of prudence, discretion, and inteiligeexercise in the management of their own affairs
not for speculation, but for investment, considgrine safety of their capital as well as its prdbab
income.

Investment Objectives

The objectives for the School District’s investmaativities are:

1. Safety of Principal - Every investment is made vgtfety as the primary and over-riding
concern. Each investment transaction shall enthaiecapital loss, whether from credit or
market risk, is avoided.

2. Liquidity - The investment portfolio shall providsufficient liquidity to pay District
obligations as they become due. In this regarmhturity and marketability of investments
shall be considered.

3. Rate of Return - The highest return on investmengsught, consistent with the preservation
of principal and prudent investment principles.

4. Diversification - The investment portfolio is dig#fied as to materials and investments, as
appropriate to the nature, purpose, and amoutiteofunds.

Authorized Investments

The Chief Investment Officer may invest any Didtfignds in any investment as authorized in 30
ILCS 235/2, and Acts amended thereto.

Except as provided herein, investments may be roatjein banks, savings banks, savings and loan
associations, or credit unions that are insurethbyFederal Deposit Insurance Corporation or other
approved share insurer.

Selection of Depositories, Investment Managers)é&saand Brokers

The Chief Investment Officer shall establish a @igtauthorized depositories, investment managers,
dealers and brokers based upon the creditworthirepsitation, minimum capital requirements,
gualifications under State law, as well as a lomsgony of dealing with public fund entities. The
Board will review and approve the list at leastaily.
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In order to be an authorized depository, eachtini&in must submit copies of the last 2 sworn
statements of resources and liabilities or repoftexamination, that the institution is required to
furnish to the appropriate State or federal ager€gch institution designated as a depository shall
while acting as such depository, furnish the Distviith a copy of all statements of resources and
liabilities or all reports of examination, thaistrequired to furnish to the appropriate Statéederal
agency.

The above eligibility requirements of a bank toeige or hold public deposits do not apply to
investments in an interest-bearing savings accantetest-bearing certificate of deposit, or ingére
bearing time deposit if: (1) the District initiaté®e investment at or through a bank located indis,
and (2) the invested public funds are at all tifiidly insured by an agency or instrumentality of th
federal government.

The District may consider a financial institutiomécord and current level of financial commitment t
its local community when deciding whether to depfisids in that financial institution. The Distric
may consider factors including:

1. For financial institutions subject to the federain@munity Reinvestment Act of 1977, the
current and historical ratings that the finanamaititution has received, to the extent that those
ratings are publicly available, under the federafn@hunity Reinvestment Act of 1977;

2. Any changes in ownership, management, policiepractices of the financial institution that
may affect the level of the financial institutiodemmitment to its community;

3. The financial impact that the withdrawal or denidlDistrict deposits might have on the
financial institution;

4. The financial impact to the District as a resultvathdrawing public funds or refusing to
deposit additional public funds in the financiadtitution; and

5. Any additional burden on the District's resourclkattmight result from ceasing to maintain
deposits of public funds at the financial instibmtiunder consideration.

Collateral Requirements

All amounts deposited or invested with financiadtitutions in excess of any insurance limit shall b
collateralized in accordance with the Public Fumdgstment Act, 30 ILCS 235/. The Superintendent
or designee shall keep the Board informed of calddtagreements.

Safekeeping and Custody Arrangements

The preferred method for safekeeping is to havergess registered in the District's name and held
by a third-party custodian. Safekeeping practi&tesuld qualify for the Governmental Accounting
Standards Board (GASB) Statement No. 3 Deposith Whtnancial Institutions, Investments
(including Repurchase Agreements), and Reverse rRlegge Agreements, Category |, the highest
recognized safekeeping procedures.

Controls and Report

The Chief Investment Officer shall establish a eystof internal controls and written operational
procedures to prevent losses arising from fraughleyee error, misrepresentation by third parties, o
imprudent employee action.

The Chief Investment Officer shall provide a qudyténvestment report to the Board. The report
will: (1) assess whether the investment portfidioneeting the District’'s investment objectives), (2

identify each security by class or type, book valineome earned, and market value, (3) identify
those institutions providing investment serviceghe District, and (4) include any other relevant

4:30 Page 2 of 3



information. The investment portfolio’s performarghall be measured by appropriate and creditable
industry standards for the investment type.

The Board will determine, after receiving the Simendent’s recommendation, which fund is in
most need of interest income and the Superintersterit execute a transfer. This provision dods no
apply when the use of interest earned on a paati¢uhd is restricted.

Ethics and Conflicts of Interest

The Board and District officials will avoid any iestment transaction or practice that in appearance
or fact might impair public confidence. Board memrthare bound by the Board policy 2:1B6ard
Member Conflict of Interest. No District employee having influence on the tbi$'s investment
decisions shall:

1. Have any interest, directly or indirectly, in amyéstments in which the District is authorized
to invest,

2. Have any interest, directly or indirectly, in thellers, sponsors, or managers of those
investments, or

3. Receive, in any manner, compensation of any kioohfany investments in that the agency is
authorized to invest.

LEGAL REF.: 30 ILCS 235/.
105 ILCS 5/8-7, 5/10-22.44, 5/17-1, and 5/17-11.

CROSS REF.: 2:100 (Board Member Conflict of Intere&10 (Fiscal and Business
Management), 4:80 (Accounting and Audits)

ADOPTED: June 21, 2010
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Operational Services

Incurring Debt

The Superintendent shall provide early notice t® Board of Education of the District's need to
borrow money. The Superintendent or designee phgtlare all documents and notices necessary for
the Board, at its discretion, to: (1) issue Staigt Anticipation Certificates, tax anticipation wants,
working cash fund bonds, bonds, notes, and othderge of indebtedness, or (2) establish a line of
credit with a bank or other financial institutio.he Superintendent shall notify the State Board of
Education before the District issues any form afglderm or short-term debt that will result in
outstanding debt that exceeds 75% of the debt §ipgtified in State law.

LEGAL REF.: 30 ILCS 305/2 and 352/1s#q

50 ILCS 420/.

105 ILCS 5/17-16, 5/17-17, 5/18-18, and 5/19-4esf
CROSS REF.: 4:10 (Fiscal and Business Management)
ADOPTED: July 19, 2010
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Operational Services

Insufficient Fund Checks

The Superintendent or designee is responsibledibeating the maximum fee authorized by State
law for returned checks written to the Districttthee not honored upon presentation to the resmecti
bank or other depository institution for any reasdrhe Superintendent is authorized to contact the
District’s attorney whenever necessary to collbetiteturned check amount, fee, collection costs and
expenses, and interest.

LEGAL REF.: 810 ILCS 5/3-806.

ADOPTED: December 15, 2008
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Operational Services

Payment Procedures

The Treasurer shall prepare a list of all due aaghple bills, indicating vendor name and amount,
and shall present it to the Board of Educationdwaace of the Board's first regular monthly meeting
These bills are reviewed by the Board, after whiodly may be approved for payment by Board
order. Approval of all bills shall be given by a@llrcall vote and the votes shall be recorded & th
minutes. The Treasurer shall pay the bills afteeiving a Board order or pertinent portions of the
Board minutes, even if the minutes are unappropealjided the order or minutes are signed by the
Board President and Secretary, or a majority oBibard.

The Treasurer is authorized, without further Boapgroval, to pay Social Security taxes, wages,
pension contributions, utility bills, and other uedng bills. These disbursements shall be indlLide
the listing of bills presented to the Board.

The Board authorizes the Superintendent or desitmestablish revolving funds and a petty cash
fund system for school cafeterias, lunchrooms géittd, or similar purposes, provided such funds are
maintained in accordance with Board policy 4:86counting and Audits, and remain in the custody
of an employee who is properly bonded accordingtége law.

LEGAL REF.: 105 ILCS 5/8-16, 5/10-7, and 5/10-20.19
23 1ll.LAdmin.Code §100.70.

CROSS REF.: 4:55 (Use of Credit and Procuremends},a4:60 (Purchases and Contracts), 4:80
(Accounting and Audits)

ADOPTED: November 15, 2010
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Operational Services

Use of Credit and Procurement Cards

The Superintendent and employees designated bguperintendent are authorized to use District
credit and procurement cards to simplify the adtjais receipt, and payment of purchases and travel
expenses incurred on the District’s behalf. Cradd procurement cards shall only be used for those
expenses that are for the District’s benefit anglesa valid and proper public purpose; they shall n
be used for personal purchases. Cardholders speneible for exercising due care and judgment
and for acting in the District’'s best interests.

The Superintendent or designee shall manage thefuBéstrict credit and procurement cards by
employees. It is the Board's responsibility, tlghuhe audit and approval process, to determine
whether District credit and procurement card uséhkySuperintendent is appropriate.

In addition to the other limitations contained histand other Board policies, District credit and
procurement cards are governed by the followingioti®ns:

1. Credit and/or procurement cards may only be usquhtocertain job-related expenses or to
make purchases on behalf of the Board or Districimy student activity fund, or for
purposes that would otherwise be addressed thrawgimventional revolving fund.

2. The Superintendent or designee shall instruct $kaig bank to block the cards’ use at
unapproved merchants.

3. Each cardholder, other than the Superintendent, chayge no more than $500 in a single
purchase and no more than $1000 within a given mewthout prior authorization from the
Superintendent.

4. The Superintendent or designee must approve thefus®istrict credit or procurement card
whenever such use is by telephone, fax, and tieenet. Permission shall be withheld when
the use violates any Board policy, is from a venslbose reputation has not been verified, or
would be more expensive than if another availabyament method were used.

5. The consequences for unauthorized purchases indiutiare not limited to, reimbursing the
District for the purchase amount, loss of cardhmdirivileges, and, if made by an employee,
discipline up to and including discharge.

All cardholders must sign a statement affirming thay are familiar with this policy.

The Superintendent shall implement a process whexkpurchases using a District credit or
procurement card are reviewed and approved by swenether than the cardholder or
someone under the cardholder’s supervision.

Cardholders must submit the original, itemized igd® document all purchases.

No individual may use a District credit or procumarh card to make purchases in a manner
contrary to State law, including, but not limited, tthe bidding and other purchasing
requirements in 105 ILCS 5/10-20.21, or any Boavlicp.

10. The Superintendent or designee shall account fgrfiaancial or material reward or rebate
offered by the company or institution issuing thistfict credit or procurement card and shall
ensure that it is used for the District’'s benefit.
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LEGAL REF.: 105 ILCS 5/10-20.21.
23 lll.Admin.Code §100.70(d).

CROSS REF.: 4:50 (Payment Procedures), 4:60 (Psgshend Contracts), 4:80 (Accounting and
Audits), 4:90 (Activity Funds)

ADOPTED: April 13, 2009
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Operational Services

Purchases and Contracts

The Superintendent shall manage the District’s lpages and contracts in accordance with State law,
the standards set forth in this policy, and otlpgliaable Board of Education policies.

Standards for Purchasing and Contracting

All purchases and contracts shall be entered imtactordance with State law. The Board Attorney
shall be consulted as needed regarding the legaliresnents for purchases or contracts. All
contracts shall be approved or authorized by therdo

All purchases and contracts should support a rézednDistrict function or purpose as well as
provide for good quality products and serviceshat lowest cost, with consideration for service,
reliability, and delivery promptness, and in coraptie with State law. No purchase or contract shall
be made or entered into as a result of favoritextravagance, fraud, or corruption.

Adoption of the annual budget authorizes the Supamdent or designee to purchase budgeted
supplies, equipment, and services, provided thatieSaw is followed. Purchases of items outside
budget parameters require prior Board approvakggxio an emergency.

When presenting a contract or purchase for Boaptospl, the Superintendent or designee shall
ensure that it complies with applicable State liasiuding but not limited to, those specified below

1. Supplies, materials, or work involving an expenditin excess of $25,000 must comply
with the State law bidding procedure, 105 ILCS 520021, unless specifically exempted.

2. Construction, lease, or purchase of school buiklimgist comply with State law and Board
policy 4:150,Facility Management and Building Programs.

3. Guaranteed energy savings must comply with 105 Ib(1Sb-1 eseq
Third party non-instructional services must compith 105 ILCS 5/10-22.34c.

5. Goods and services that are intended to genere¢mue and other remunerations for the
District in excess of $1,000, including without itation vending machine contracts, sports
and other attire, class rings, and photographicices, must comply with 105 ILCS 5/10-
20.21. The Superintendent or designee shall keepad of: (1) each vendor, product, or
service provided, (2) the actual net revenue angtmonetary remuneration from each
contract or agreement, and (3) how the revenueusad and to whom the non-monetary
remuneration was distributed. The Superintendemtesignee shall report this information
to the Board by completing the necessary formsrthadt be attached to the District’'s annual
budget.

6. The purchase of paper and paper products must gowith 105 ILCS 5/10-20.19¢ and
Board policy 4:70Resource Conservation.

The Superintendent or designee shall: (1) exetatedporting and website posting mandates in State
law concerning District contracts, an®) (monitor the discharge of contracts, contractors’
performances, and the quality and value of sernacgsoducts being provided.

e
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LEGAL REF.: 105 ILCS 5/10-20.19c, 5/10-20.21, 52034c, and 5/19b-1 seq
820 ILCS 130/.

CROSS REF.: 2:100 (Board Member Conflict of Intére&70 (Resource Conservation), 4:150
(Facility Management and Building Programs)

ADOPTED: June 21, 2010
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Operational Services

Resource Conservation

The Superintendent or designee shall manage agmogf energy and resource conservation for the
District that includes:

1. Periodic review of procurement procedures and fipatibns to ensure that purchased

products and supplies are reusable, durable, oe finach recycled materials, if economically
and practically feasible.

Purchasing recycled paper and paper products iuatsidhat will, at a minimum, meet the
specifications in The School Cqdeeconomically and practically feasible.

Periodic review of procedures on the reduction afdswaste generated by academic,
administrative, and other institutional functionsThese procedures shall: (a) require
recycling the District’s waste stream, includingdacape waste, computer paper, and white
office paper, if economically and practically fdasi (b) include investigation of the feasibly
of potential markets for other recyclable materitlat are present in the District's waste
stream; and (c) be designed to achieve, before llulp20, at least a 50% reduction in the
amount of solid waste that is generated by theribist

4. Adherence to energy conservation measures.

LEGAL REF.: 105 ILCS 5/10-20.19c.

CROSS REF.: 4:60 (Purchases and Contracts), 4:Fa@ilify Management and Building
Programs)

ADOPTED: December 15, 2008
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Operational Services

Accounting and Audits

The School District's accounting and audit servigsll comply with the lllinois Program

Accounting Manual, as adopted by the lllinois StBmard of Education, and State law. The
Superintendent, in addition to other assigned fir@rresponsibilities, shall report monthly on the
District’s financial performance, both income anspense, in relation to the financial plan
represented in the budget.

Annual Audit

At the close of each fiscal year, the Superintehddrall arrange an audit of the District funds,

accounts, statements, and other financial mattétse audit shall be performed by an independent
certified public accountant designated by the B@ard be conducted in conformance with prescribed
standards and legal requirements. A complete atailed written audit report shall be provided to

each Board member and to the Superintendent. TiperiBtendent shall annually, on or before

October 15, submit an original and one copy ofahdit to the Regional Superintendent of Schools.

Annual Financial Report

The Superintendent or designee shall annually peegad submit the Annual Financial Report on a
timely basis using the form adopted by the lllin8igte Board of Education. The Superintendent
shall review and discuss the Annual Financial Rewih the Board before it is submitted.

Inventories

The Superintendent or designee is responsible d@bkshing and maintaining accurate inventory
records that, at a minimum, comply with the lllimsdProgram Accounting Manual. The inventory
record of supplies and equipment shall includeszidgtion of each item, quantity, location, purahas

date, and cost or estimated replacement cost.

Disposition of District Property

The Superintendent or designee shall notify ther@Boas necessary, of the following so that the
Board may consider its disposition: (1) Distriergonal property (property other than buildings and
land) that is no longer needed for school purposed,(2) school site, building, or other real estat
that is unnecessary, unsuitable, or inconvenientwithstanding the above, the Superintendent or
designee may unilaterally dispose of personal ptgé a diminutive value.

Taxable Fringe Benefits

The Superintendent or designee shall: (1) reghiaé all use of District property or equipment by
employees is for the District's convenience and lgerests unless it is a Board-approved fringe
benefit, and (2) ensure compliance with the InteRevenue Service regulations regarding when to
report an employee’s personal use of District priypar equipment as taxable compensation.

Controls for Revolving Funds and Petty Cash

Revolving funds and the petty cash system are lested in Board policy 4:5@0ayment Procedures.

The Superintendent shall: (1) designate a custdoiaeach revolving fund and petty cash fund, (2)
obtain a bond for each fund custodian, and (3) tamirthe funds in compliance with this policy,
State law, and lllinois State Board of Educatiolesu A check for the petty cash fund may be drawn
payable to the designated petty cash custodiarh Eevolving fund shall be maintained in a bank
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that has been approved by the Board and establishaad amount approved by the Superintendent
consistent with the annual budget. All expendiaudrem these bank accounts must be directly related
to the purpose for which the account was estatldisti supported with documentation, including
signed invoices or receipts. All deposits intosthéank accounts must be accompanied with a clear
description of their intended purpose. The Supenitient or designee shall include checks written to
reimburse revolving funds on the Board’s monthlstitig of bills indicating the recipient and
including an explanation.

Control Requirements for Checks

The Board must approve all bank accounts openedstablished in the District's or a District
school’s name or with the District's Federal Emgoydentification Number. All checks issued by
the School District must be signed by either theaSurer or Board President, except that checks from
an account containing student activity funds amnlkéng accounts may be signed by the respective
account custodian.

Internal Controls

The Superintendent is primarily responsible foakkshing and implementing a system of internal
controls for safeguarding the District’s financa@ndition; the Board, however, will oversee these
safeguards. The control objectives are to ensffi@eat business and financial practices, reliable
financial reporting, and compliance with State lamd Board policies, and to prevent losses from
fraud, employee error, misrepresentation by thadigs, or imprudent employee action.

The Superintendent or designee shall annually dhdiDistrict’s financial and business operations
for compliance with established internal contratsl rovide the results to the Board. The Board
may from time-to-time engage a third-party to aumtigérnal controls in addition to the annual audit.

LEGAL REF.: 105 ILCS 5/2-3.27, 5/2-3.28, 5/3-7,88.1, 5/5-22, 5/10-21.4, 5/10-20.19, 5/10-
22.8, and 5/17-1 eteq
23 lll.Admin.Code Part 100.

CROSS REF.: 4:10 (Fiscal and Business Managem&Bf),(Payment Procedures), 4:55 (Use
of Credit and Procurement Cards), 4:90 (Activityési)

ADOPTED: December 15, 2008
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Operational Services

Activity Funds

The Board of Education, upon the Superintendemlesignee’s recommendation, establishes student
activity funds to be managed by student organinationder the guidance and direction of a staff
member for educational, recreational, or cultutappses.

The Superintendent or designee shall be responéibblesupervising student activity funds in
accordance with Board policy 4:88¢counting and Audits; State law; and the lllinois State Board of
Education rules for student activity funds. TheaBbwill appoint a treasurer for each fund to serve
as the fund’s sole custodian and be bonded in danoe with The School Codd he treasurer shall
have all of the responsibilities specific to theasurer listed in the lllinois State Board of Ediora
rules for school activity funds, including the autity to make loans between activity funds.

Unless otherwise instructed by the Board, a studetitity fund’s balance will carry over to the mex
fiscal year. However, money remaining in any Sefltass fund after graduation will automatically
transfer to the General Activity account. An aauoeontaining student activity funds that is ineeti
for 12 consecutive months shall be closed anduitsl$ transferred to another student activity fund
with a similar purpose.

LEGAL REF.: 105 ILCS 5/8-2 and 5/10-20.19.

23 lll.LAdmin.Code §8100.20 and 100.80.
CROSS REF.: 4:80 (Accounting and Audits), 7:32a¢8nt Fund-Raising Activities)
ADOPTED: June 21, 2010
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Operational Services

Insurance Management

The Superintendent shall annually recommend arranse program that provides the broadest and
most complete coverage available at the most ecimabmost, consistent with sound insurance

principles.

The insurance program shall include:

1.

4.

Liability coverage to insure against any lossiability of the School District and the listed
individuals against civil rights damage claims awits, constitutional rights damage claims
and suits, and death and bodily injury and propedynage claims and suits, including
defense costs, when damages are sought for neigbgewrongful acts allegedly committed
in the scope of employment or under the Board'edtion or related to any mentoring
services provided to the District’s certified staffembers; Board members; employees;
volunteer personnel authorized by 105 ILCS 5/1B22.5/10-22.34a, and 5/10-22.34b;
mentors of certified staff members authorized iB IIGCS 5/21A-5 ekeq (new teacher), 105
ILCS 5/2-3.53a (new principal), and 2-3.53b (nepwesintendents); and student teachers.

Comprehensive property insurance covering a br@adye of causes of loss involving

building and personal property. The coverage amshall normally be for the replacement
cost or the insurable value.

Workers’ Compensation to protect individual empleyegainst financial loss in case of a
work-related injury, certain types of disease, @atth incurred in an employee-related
situation.

Employee insurance programs.

LEGAL REF.: Consolidated Omnibus Budget ReconddiatAct, P. L. 99-272, 1 1001, 100 Stat.

222, 4980B(f) of the I.R.S. Code, 42 U.S.C. §300kgiseq

105 ILCS 5/10-20.20, 5/10-22.3, 5/10-22.3a, 5/1(B825/10-22.3f, 5/10-22.34,
5/10-22.34a, and 5/10-22.34b.

215 ILCS 5.

820 ILCS 305/.

ADOPTED: July 19, 2010
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Chadwick - Milledgeville Community Unit School Ditt #399 4:102

Operational Services

Termination of Insurance Benefits

Employees covered under the district's major méftieatal/life group insurance plans will, upon
retirement or separation from active employmenbpoafter the effective date of this policy, cease t
be eligible for continued group insurance coveragaept where legal provisions for continued
eligibility exist. Such legal provisions include BG8A (Consolidated Omnibus Budget
Reconciliation Act of 1986), which provides a minim of 18 months of eligibility following
separation, and House Bill 3406 for IMRF (lllindiéunicipal Retirement Fund) employees, which
provides eligibility until the retired member becesneligible for Medicare. Those eligible for
continued insurance coverage after retirement gars¢ion from active employment shall be
responsible for payment of all premiums.

LEGAL REF.: Consolidated Omnibus Budget RecondiliaAct of 1986
lllinois General Assembly, House Bill 3406 (PulAict 86-1444)

ADOPTED: November 12, 2001
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Operational Services

Transportation

The District shall provide free transportation fory student in the District who resides: (1) at a
distance of one and one-half miles or more fromdriser assigned school, unless the Board of
Education has certified to the lllinois State BoafdEducation that adequate public transportatson i
available, or (2) within one and one-half milesnfr his or her assigned school where walking to
school or to a pick-up point or bus stop would tibmie a serious hazard due to vehicular traffic or
rail crossing, and adequate public transportationat available. A student’s parent(s)/guardian(s)
may file a petition with the Board requesting tiamsation due to the existence of a serious safety
hazard. Free transportation service and vehidgtation is provided for a special education sttden
if included in the student's individualized educatal program. The District may provide
transportation to and from school-sponsored aw@iit Non-public school students shall be
transported in accordance with State law. Homedas$ents shall be transported in accordance with
the McKinney Homeless Assistance Act.

Bus schedules and routes shall be determined b8uperintendent or designee and shall be altered
only with the Superintendent or designee’s appraval direction. In fixing the routes, the pick-up
and discharge points should be as safe and comidaiestudents as possible.

No school employee may transport students in schoglrivate vehicles unless authorized by the
administration.

Every vehicle regularly used for the transportatminstudents must pass safety inspections in
accordance with State law and lIllinois Departmdrifransportation regulations. The strobe light on
a school bus may be illuminated any time a bugé&ihg one or more students. The Superintendent
shall implement procedures in accordance with S&atefor accepting comment calls about school
bus driving.

All contracts for charter bus services must conthi@ clause prescribed by State law regarding
criminal background checks for bus drivers.

Drop-Off at a Destination Other Than Student's Reisce

Parent requests for bus transportation for studehtsse after-school destination is other than their
residence, i.e., a relative’s or babysitter's hamithin the school district boundaries, will be hoed
when:

a. A written request or phone call to the administnatis received from the parent.

b. The after-school destination is more than one arhalf miles from school or located
in a designated and approved hazardous safety area.

c. The after-school destination is located along aleety established bus route. Deviations
from the regularly established bus routes will bet made, although additional stops
along these routes will be made if necessary.

d. The addition of riders to the current ridershiplwibt overcrowd the bus and/or exceed
the legal capacity of the bus.

e. A temporary emergency situation exists, in whiclsecathe Superintendent shall be
authorized to make an exception to the regulacpautlined in points a-d above.
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Pre-Trip and Post-Trip Vehicle Inspection

The Superintendent or designee shall develop amdeiment a pre-trip and post-trip inspection
procedure to ensure that the school bus drivertddfs the two-way radio and ensures that it is
functioning properly before the bus is operated, @) walks to the rear of the bus before leavirgy t
bus at the end of each route, work shift, or wal, do check the bus for children or other passenge
in the bus.

LEGAL REF.: McKinney Homeless Assistance Act, 481C€. §11431 eeq
105 ILCS 5/10-22.22 and 5/29-1s#iq
105 ILCS 45/1-15.
625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/13;85/12-813.1, 5/12-815,
5/12-816, 5/12-821, and 5/13-109.
23 lllLAdmin.Code 881.510 and 226.935.
92 lll.Admin.Code 8§440-3.

CROSS REF.: 5:100 (Staff Developmefit}l 20 (Ethics and Conduct), 5:280 (Educational
Support Personnel - Duties and Qualifications)46:(Education of Homeless
Children), 7:220 (Bus Conduct)

ADOPTED: July 19, 2010
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Operational Services

Food Services

Good nutrition shall be promoted in the Distrigti®al programs and in other food and beverages that
are sold to students during the school day. Theefuendent shall manage a food service program
that complies with this policy and is in alignmerith School Board policy 6:505chool Wellness.

The type and amounts of food and beverages sadtluittents before school and during the regular
school day in any school that participates in tbbo®l Breakfast Program or the National School
Lunch Program shall comply with any applicable mated in the lllinois State Board of Education’s
School Food Service rule and the federal rules émpinting the National School Lunch Act and
Child Nutrition Act.

The food service program shall restrict the saloéls of minimal nutritional value as defined bg t
U.S. Department of Agriculture in the food servareas during meal periods. All revenue from the
sale of any food or beverages sold in competitidth whe School Breakfast Program or National
School Lunch Program to students in food serviemsduring the meal period shall accrue to the
nonprofit school lunch program account.

During or before the school day, students in Grati&swill be sold only beverages and/or foods
specified in Section 305.15(a)(1)(A-F) of Chapt@ra? the lllinois Administrative Code.

LEGAL REF.: B. Russell National School Lunch Ac 4.S.C. 81751 eteq
Child Nutrition Act of 1966, 42 U.S.C. §1771ssiq
42 U.S.C. 81779, as implemented by 7 C.F.R. §210.11
105 ILCS 125.
23 lll.Admin.Code Part 305, School Food Service.

CROSS REF.: 4:130 (Free and Reduced-Price Foodc8s)y6:50 (School Wellness)

ADOPTED: April 13, 2009
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Operational Services

Free and Reduced-Price Food Services

Notice

The Superintendent shall be responsible for imptdéimg the District's free and reduced-price food
services policy and all applicable programs.

Eligibility Criteria and Selection of Children

A student’s eligibility for free and reduced-prié@od services shall be determined by the income
eligibility guidelines, family-size income standardset annually by the U.S. Department of
Agriculture and distributed by the lllinois Statedd of Education.

Notification

At the beginning of each school year, by lettere tistrict shall notify students and their
parents/guardians of: (1) eligibility requiremeifits free and reduced-price food service; (2) the
application process ; (3) the name and telephangoer of a contact person for the program; and (4)
other information required by federal law. The &utendent shall provide the same information to:
(1) informational media, the local unemploymenia#f and any major area employers contemplating
layoffs; and (2) the District's website (if applida), all school newsletters, or students’ regi&in
materials. Parents/guardians enrolling a child in the Distfat the first time, any time during the
school year, shall receive the eligibility inforrimat.

Nondiscrimination Assurance

The District shall avoid publicly identifying studls receiving free or reduced-price meals and shall
use methods for collecting meal payments that ptedentification of children receiving assistance.

Appeal

A family may appeal the District’s decision to deawy application for free and reduced-price food
services or to terminate such services as outlnethe U.S. Department of Agriculture in 7 C.F.R.
§245.7, Determining Eligibility for Free and Reddederice Meals and Free Milk in Schools. The
Superintendent shall establish a hearing procefturadverse eligibility decisions and provide by
mail a copy of them to the family. The District yn@lso use these procedures to challenge a child’'s
continued eligibility for free or reduced-price reear milk.

During an appeal, students previously receivingdfeervice benefits shall not have their benefits
terminated. Students who were denied benefit$ sbateceive benefits during the appeal.

The Superintendent shall keep on file for a penb@® years a record of any appeals made and the
hearing record. The District shall also maintaiouaate and complete records showing the data and
method used to determine the number of eligibldesits served free and reduced-price food services.
These records shall be maintained for 3 years.
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U.S. Dept. of Agriculture, Food and HNiibn Service, National School Lunch

Program, 7 C.F.R. Part 210.
U.S. Dept. of Agriculture, Food and Nutrition Seeyi Determining Eligibility for

Free and Reduced-Price Meals and Free Milk in SshddC.F.R. Part 245.

105 ILCS 125/ eseq and 126/.
23 lll.LAdmin.Code §305.10 efeq

LEGAL REF.:

ADOPTED: April 13, 2009

4:130 Page 2 of 2



Chadwick - Milledgeville Community Unit School Ditt #399 4:140

Operational Services

Waiver of Student Fees

The Superintendent will recommend to the SchoolrBaaschedule of fees, if any, to be charged
students for the use of textbooks, consumable meextracurricular activities, and other school
student fees. Students must also pay for the lbes damage to school books or other school-owned
materials.

Fees for textbooks, other instructional materials] driver education are waived for students who
meet the eligibility criteria for a fee waiver assdribed in this policy. In order that no studisnt
denied educational services or academic creditaltlge inability of parents/guardians to pay studen
fees, the Superintendent will recommend to the 8wedrich additional fees, if any, the District will
waive for students who meet the eligibility critefor fee waiver. Students receiving a fee waarer
not exempt from charges for lost and damaged bdoélkss, materials, supplies, and equipment.

Notification

The Superintendent shall ensure that applicationgek waivers are widely available and distributed
according to State law and ISBE rule and that giows for assisting parents/guardians in completing
the application are available.

Eligibility Criteria

A student shall be eligible for a fee waiver whba student currently lives in a household that meet
the same income guidelines, with the same limitsebaon household size, that are used for the
federal free meals program.

The Superintendent or designee will give additiawaisideration where one or more of the following
factors are present:

* lliness in the family;

* Unusual expenses such as fire, flood, storm danedge,

* Unemployment;

» Emergency situations;

* When one or more of the parents/guardians areveddh a work stoppage.

Verification

The Superintendent or designee must follow thefigation requirements of 7 C.F.R. 245.6a when
using the free lunch or breakfast eligibility guides pursuant to The National School Lunch Act as
the basis for waiver of the student’s fee(s).

Determination and Appeal

Within 30 calendar days after the receipt of a wairequest, the Superintendent or designee shall
mail a notice to the parent/guardian whenever avevaiequest is denied. The denial notice shall
include: (1) the reason for the denial, (2) thecpss and timelines for making an appeal, and (3) a
statement that the parent/guardian may reapplyafevaiver any time during the school year if
circumstances change. If the denial is appealesl,District shall follow the procedures for the
resolution of appeals as provided in the lllinciat® Board of Education rule on waiver of fees.
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LEGAL REF.: 105 ILCS 5/10-20.13, 5/10-22.25 ands51®.2.
23 lllLAdmin.Code §1.245 [may contain unenforcegiavisions].

CROSS REF.: 4:130 (Free and Reduced-Price Foodc8s)yv

ADOPTED: September 20, 2010
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Operational Services

Facility Management and Building Programs

The Superintendent shall manage the District'difeed and grounds as well as facility construction
and building programs in accordance with law, ttendards set forth in this policy, and other
applicable Board of Education policies. The Superident or designee shall facilitate: (1)
inspections of schools by the Regional Superintendad State Fire Marshal or designee, and (2)
review of plans and specifications for future camstion or alterations of a school if requestedhsy
relevant municipality, county (if applicable), dref protection district.

Standards for Managing Buildings and Grounds

All District buildings and grounds shall be ade@gimaintained in order to provide an appropriate,

safe, and energy efficient physical environmentléarning and teaching. The Superintendent or
designee shall provide the Board with periodic regpoon maintenance data and projected

maintenance needs that include cost analysis. [ddlisy is not intended to discourage efforts to

improve the appearance of buildings or grounds dnatconsistent with the designated use of those
buildings and grounds.

Standards for Green Cleaning

For each District school with 50 or more studetits, Superintendent or designee shall establish and
supervise a green cleaning program that compligstive guidelines established by the lllinois Green
Government Coordinating Council.

Standards for Facility Construction and Buildingdéhams

As appropriate, the Board will authorize a compreinve study to determine the need for facility

construction and expansion. On an annual bassStiperintendent or designee shall provide the
Board with projected facility needs, enrollmenintte, and other data impacting facility use. Board
approval is needed for all new facility construntend expansion.

When making decisions pertaining to design and tcacison of school facilities, the Board will
confer with members of the staff and community, tHimois State Board of Education, and
educational and architectural consultants, asdtrdeappropriate. The Board’s facility goals are to

1. Integrate facilities planning with other aspectglainning and goal-setting.

Base educational specifications for school building identifiable student needs.
Design buildings for sufficient flexibility to peribmew or modified programs.
Design buildings for maximum potential for commuynitse.

Meet or exceed all safety requirements.

Meet requirements on the accessibility of schoollifees to disabled persons as specified in
State and federal law.

7. Provide for low maintenance costs, energy efficjeland minimal environmental impact.

o gk WD

Naming Buildings and Facilities

Recognizing that the name for a school buildingjlitg, or ground or field reflects on its public
image, the Board’s primary consideration will bestdect a name that enhances the credibility and
stature of the school or facility. Any requestrtame or rename an existing facility should be
submitted to the Board. When a facility is to laened or renamed, the Board President will appoint
a special committee to consider nominations andensmkecommendation, along with supporting
rationale, to the Board. The Board will make timalfselection. The committee shall operate under
the following guidelines:
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1. The committee will encourage input from the comnyrstaff members, and students.

2. Consideration will be given to names of local comitias, neighborhoods, streets,
landmarks, historical considerations, and individuaho have made a contribution to the
District, community, State, or nation.

3. The name will not duplicate or cause confusion wité names of existing facilities in the
District.

The Superintendent or designee may name a rooresigrihte some area on a school’s property in
honor of an individual or group that has perforroetstanding service to the school without using the
process in this policy.

LEGAL REF.: 42 U.S.C. 812101 séq

20 ILCS 3130/, Green Buildings Act.

105 ILCS 5/10-20.49, 5/10-22.36, 5/17-2.11, 140¢ 230/.

410 ILCS 25/, Environmental Barriers Act.

820 ILCS 130/, Prevailing Wage Act.

23 llLAdmin.Code Part 151, School ConstructiongPam; Part 180, Health/Life
Safety Code for Public Schools; and Part 2800, 5€eaning for Elementary
and Secondary Schools.

71 lllLAdmin.Code Part 400, Ill. Accessibility Cade

CROSS REF.: 2:150 (Committees), 2:170 (ProcuremieAtchitectural, Engineering, and
Land Surveying Services), 4:60 (Purchases and &asjt 8:70
(Accommodating Individuals with Disabilities)

ADOPTED: July 19, 2010
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Operational Services

Environmental Quality of Buildings and Grounds

The Superintendent shall take all reasonable mesgarprotect: (1) the safety of District personnel
students, and visitors on District premises froshgiassociated with hazardous materials and €2) th
environmental quality of the District’s buildingadgrounds. Before pesticides are used on District
premises, the Superintendent or designee shafyretiployees and parents/guardians of students as
required by the Structural Pest Control Act, 22648 235/, and the Lawn Care Products Application
and Notice Act, 415 ILCS 65/.

The District will implement an integrated pest mgemment program that combines preventative
technigues, non-chemical pest control, and thecgpiate use of pesticides. Lead custodians will be
identified as pest managers and attend applicedilgrg.

LEGAL REF.: 29 C.F.R. Part 1910.1030, as adoptedhiey lllinois Department of Labor, 56
ll.Admin.Code §350.300(c).
20 ILCS 3130/, Green Buildings Act.
105 ILCS 5/10-20.17a; 5/10-20.48; 135/; and 140&e@ Cleaning School Act.
225 ILCS 235/, Structural Pest Control Act.
415 ILCS 65/, Lawn Care Products Application andid¢oAct.
820 ILCS 255/, Toxic Substances Disclosure to Eggae Act.
23 lll.LAdmin.Code 81.330, Hazardous Materials Tiragn
56 lll.Admin.Code Part 205, Toxic Substances Disate To Employees.

CROSS REF.: 4:150 (Facility Management and Buildtnggrams), 4:170 (Safety)

ADOPTED: July 19, 2010
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Operational Services

Safety

Safety Program

All District operations, including the educationogram, shall be conducted in a manner that will
promote the safety of everyone on District propertat a District event.

The Superintendent or designee shall develop apteiment a comprehensive safety and crisis plan
incorporating both avoidance and management gaieleli The comprehensive safety and crisis plan
shall specifically include provisions for: injurygvention; bomb threats, weapons, and explosives on
campus; school safety drill program, tornado ptitec¢ instruction in safe bus riding practices,
emergency aid; post-crisis management; and respgridi medical emergencies at an indoor and
outdoor physical fithess facility. The term “phyesi fitness facility” excludes any activity or pragn
organized by a private or not-for-profit organipatiand organized and supervised by a person or
persons other than the employees of the schookin@each academic year, each school building
that houses school children must conduct a minirafim

1. Three school evacuation drills,

2. One bus evacuation drill,

3. One severe weather and shelter-in-place drill, and
4. One crisis response drill.

The Superintendent or appropriate designee mustuobra law enforcement drill in one of the
District’s school buildings during the academic ryelny appropriate local law enforcement agency
may conduct and participate in this law enforcemanit. The law enforcement drill must be
conducted according to the District’'s comprehensiafety and crisis plan and it may be conducted
on days and times that students are not preséme inuilding.

In the event of an emergency that threatens tletysaf any person or property, students and staff a
encouraged to use any available cellular telephone.

Convicted Child Sex Offender and Notification Laws

State law prohibits a child sex offender from begimgsent on school property or loitering within 500
feet of school property when persons under theodd® are present, unless the offender meets either
of the following two exceptions:

1. The offender is a parent/guardian of a studennditg the school and has notified the
Building Principal of his or her presence at theost for the purpose of: (i) attending a
conference with school personnel to discuss thgrpss of his or her child academically or
socially, (i) participating in child review confemces in which evaluation and placement
decisions may be made with respect to his or hiddl obgarding special education services,
or (iii) attending conferences to discuss othedet issues concerning his or her child such
as retention and promotion; or

2. The offender received permission to be present ftmrBoard of Education, Superintendent,
or Superintendent’s designee. If permission istgd, the Superintendent or Board President
shall provide the details of the offender’s upcogniiisit to the Building Principal.

In all cases, the Superintendent, or designee wilaodertified employee, shall supervise a child sex
offender whenever the offender is in a child’s witj.
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If a student is a sex offender, the Superintendentesignee shall develop guidelines for managing
his or her presence in school.

The Superintendent shall develop procedures forditibution and use of information from law
enforcement officials under the Sex Offender Comitgudotification Law and the Child Murderer
and Violent Offender Against Youth Community Natdtion Law. The Superintendent or designee
shall serve as the District contact person for pseg of these laws. The Superintendent and Bgildin
Principal shall manage a process for schools tifyrtbie parents/guardians during school registratio
that information about sex offenders is availaldethie public as provided in the Sex Offender
Community Notification Law. This notification mustcur during school registration and at other
times as the Superintendent or Building Princigdédmines advisable.

All contracts with the School District that may olve an employee or agent of the contractor having
any contact, direct or indirect, with a studenglsbontain the following:

The contractor shall not send to any school bujdin school property any employee or agent
who would be prohibited from being employed by istrict due to a conviction of a crime

listed in 105 ILCS 5/10-21.9, or who is listed metStatewide Sex Offender Registry or the
Statewide Violent Offender Against Youth Databa§éne contractor shall obtain a fingerprint-

based criminal history records check before sending employee or agent to any school
building or school property. Additionally, at léaguarterly, the contractor shall check if an
employee or agent is listed on the Statewide Sdrn@ér Registry or the Statewide Violent
Offender Against Youth Database.

Student Insurance

The Board shall annually designate a company ter affudent accident insurance coverage. The
Board does not endorse the plan nor recommendé#rants/guardians secure the coverage and any
contract is between the parents/guardians and édhgpany. Students participating in athletics,
cheerleading, or pompons must have school accidsatance unless the parents/guardians state in
writing that the student is covered under a farhéglth insurance plan.

Emergency Closing

The Superintendent is authorized to close the dshiaothe event of hazardous weather or other
emergencies that threaten the safety of studdaf§nsembers, or school property.

Traffic Safety Guards

The Board may employ traffic safety guards for plepose of directing traffic upon school grounds
and on or along streets and highways or portioeetif within a radius of one mile from such school
grounds.

The Board may share the costs of employing traffiiety guards with a unit of local government or
accept employment of traffic safety guards fronna af local government.

The costs for employing traffic safety guards shallpaid from one of the following District funds:
Transportation; Operations; Buildings and Maintergan

Violent Acts Reporting

All incidents of battery against employees or shigle®r possession of a firearm or any drug related
incident will be reported to the lllinois State Bdaof Education through the Student Incident
Reporting System.
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Eye Protection

Eye protection is required to be worn by all studestaff, and visitors when participating in or
observing dangerous vocational arts or labs witatdous chemicals.

Toxic Art Supplies

Supplies with dangerous toxic substances shabaaised or purchased by the District.

LEGAL REF.: 105 ILCS 5/10-20.28, 5/10-21.3a, 5/10 and 128/.
210 ILCS 74/.
625 ILCS 5/12-813.1.
720 ILCS 5/11-9.3.
730 ILCS 152/101 eteq

CROSS REF.: 5:30 (Hiring Process and Criteria)9@:(Extracurricular and Co-Curricular
Activities), 6:250 (Community Resource Persons dallinteers), 7:220 (Bus
Conduct), 7:300 (Extracurricular Athletics), 8:3d4jtors to and Conduct on
School Property), 8:100 (Relations with Other Oigations and Agencies)

ADOPTED: January 18, 2011
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Chadwick - Milledgeville Community Unit School Ditt #399 4:180

Operational Services

Pandemic Preparedness

The Board of Education recognizes that the Distridit play an essential role along with the local
health department and emergency management agémgiegecting the public’s health and safety if
an influenza pandemic occurs. A pandemic influesza worldwide outbreak of a virus for which
there is little or no natural immunity and no vamiit spreads quickly to people who have not been
previously exposed to the new virus.

To prepare the School District community for a pamit, the Superintendent or designee shall: (1)
learn and understand the roles that the federalte Send local government would play in an
epidemic; (2) form a pandemic planning team coimgjsbf appropriate District personnel and

community members to identify priorities and overgbe development and implementation of a
comprehensive pandemic influenza school action;pand (3) build awareness of the final plan

among staff, students, and community.

Emergency School Closing

In the case of a pandemic, any decision for an gemery school closing will be made by the
Superintendent in consultation with and, if necegsat the direction of the District’s local health
department, emergency management agencies, anonakegiffice of Education.

LEGAL REF.: 105 ILCS 5/10-16.7 and 5/10-20.5.
115 ILCS 5/1 eseq

CROSS REF.: 1:20 (District Organization, Operatj@msl Cooperative Agreements), 2:20
(Powers and Duties of the Board of Education), @(Safety), 7:90 (Release
During School Hours), 8:100 (Relations with Otheg&hizations and Agencies)

ADOPTED: December 15, 2008
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